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ITosroxenne
0 3aIHTe MEePCOHATBHBIX TaHHBIX paboTHHKoB MBOY «/[upuHckas cpexnss
obmeobpasoBareabHas mKkoJa «AI'PO» nmenn U.E. ®egoceeBa-Looco»
1. O6mue motoxKeHUs
1.1. Henbto nannoro ITonoxeHus sBISETCS 3alWTa MNEPCOHATBHBIX JAHHBIX PAabOTHHKOB OT
HECaHKIIHOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOI'O X UCIIOJIb30BAHHS HIIH YTPATHI.
1.2. Hacrosmee Ilomoxenme pa3paGoTaHo Ha ocHOBaHMM cTarteit KoHctutymmm PO,
Tpynosoro Kogekca P®, Kozmekca 00 aJMHHHCTPATHBHBIX IIpaBOHapymIeHHsX P,
I'paxxnanckoro Konekca P®, Yronosroro Koxekca P®, a takxe Denepambroro 3akona «06
uHpopManuH, THGOPMATH3AIMH U 3alUTe HHPOPMALIUH»
1.3. TlepconasnbHBIe JaHHBIE OTHOCATCS K KATErOPHU KOH(HUIEHIMATLHOM HHpOopManun. Pexim
KOH(HIECHIIMATFHOCTH MEePCOHATHHBIX JaHHBIX CHUMAETCS B CIIydasx OOe3THMYMBAHUS WM 110
UCTEYEHHH 75 JIET CPOKA XPAHEHHUS, €CITH HHOE HE OIPE/IENIEHO 3aKOHOM.
1.4. Hacrosimee Ilonoxenne yTBepikiaeTcss ¥ BBOAUTCS B JEHCTBHE NPHKA30M JUPEKTOpA H
ABISCTCS 00sA3aTENbHBIM I MCIOJHEHHS BCEMH pPa0OTHHKAMH, HMMEIOIMMH JOCTYII K
IEPCOHAIBLHBIM JJaHHBIM COTPYIHHUKOB.
2. IloHsiTHE ¥ COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. IlepconanbHble 1aHHBIE pabOTHHKA — HHQOPMALHs, HEOOX0aMMas pabOTOIATEIIO B CBSI3H C
TPYZOBBIMH OTHOIICHHSMH M KacarollMecss KOHKpeTHoro pabornuka. Ilox mubopmarmeii o
pabOTHHKAX MOHUMAIOTCS CBEIEHHS O (paKTax, COOBITHAX M 0OCTOATELCTBAX KU3HH PabOTHHKA,
IO3BOJISIONIAE UACHTUDUIIUPOBATE €TI0 THYHOCTD.
2.2. B cocraB nepcoHaIbHBIX JaHHBIX PaOOTHHKA BXOJISAT:
- aHKEeTHbIe U OuorpaduyecKue JaHHbIE;
- oOpa3oBanue;
- CBEJICHHSI O TPYJIOBOM U OOIIIEM CTake;
- CBEJICHUSI O COCTaBE CEMBH;
- IaCIIOPTHBIE JIaHHEIE;
- CBEJIEHHUS O BOMHCKOM Y4eTe;
- CBeJIeHHs 0 3apaboTHOI I1aTe COTpyAHHKA;

- CBCIICHUS O COIMMAJIBHBIX JIbI'OTax;



- CIIEIUAIBHOCTb,
- 3aHUMaeMasi 10JDKHOCTb;
- HAJIMYME CYTUMOCTEH;
- aJjpec MecTa XHUTEIbCTBA;
- IOMaInHui TenedoH;
- MecTO paboThI HJIM y4eObl YWICHOB CEMbH M POJICTBEHHHUKOB;
- XapaKkTep B3aMMOOTHOUICHHUH B CEMbE;
- COJIep KaHue TPYAO0BOTO JOTOBOPA;
- COCTaB JIEKJIapUPYEMBIX CBEICHUN O HAIMYUHM MaTEePUATbHBIX [IEHHOCTEMN;
- CoZIep KaHue JIEKJIapalluy, 110/1aBaéMOM B HAJIOTOBYIO HHCIIEKI[HIO;
- IOJUIMHHHUKH U KOIIUH IPHKA30B 0 JTUYHOMY COCTaBY;
- TMYHBIE JIe]1a ¥ TPY/I0BBIE KHUKKH COTPYIHHUKOB;
- OCHOBAHHs K IIPUKa3aM I10 IHYHOMY COCTaBY;
- Jlena, coJepXKaliue Marepuaibl 10 IOBBINEHHIO KBATH()UKAIMH U MEPENOIrOTOBKE
COTPY/JIHHKOB, HX aTTECTAllUH, CIIy’)kKeOHBIM pacciieI0BaHUsM;
- KOIIMM OTYETOB, HAIpaBJIieMble B OPraHbl CTATHCTHKH.
2.3. JlaHHBIE JTOKYMEHTHI SIBJISIOTCS KOHQHICHIMAIBHBIMH, XOTS, YYUTHIBAsS MX MAcCOBOCTH H
€IMHOE MeCTO 00paGOTKH M XpaHEHHs - COOTBETCTBYIOIIWM Tpud OrpaHHYEHHS HAa HUX HE
CTaBUTCSL.

3. O6paboTKa mepcoHATbHBIX JaHHBIX
3.1. Ilox 06paboTKO# MepcoOHANBHBIX JAHHBIX PaOOTHHKA IOHUMAETCS IOJIydYEHHE, XpaHEHHe,
KOMOMHMpOBaHHME, Iepelada HIH J000e JApyroe HCIOIb30BaHUE IIEPCOHANBHBIX JAHHBIX
paboTHHKA.
3.2. B memsax oGecnedenus mpaB M cBOOOJ dYellOBeKa W TpakJaHMHA paboTOHaTeIb M €ro
[pe/ICTaBUTEM IpH 00pabOTKE MNEepCOHAIBHBIX JaHHBIX paboTHHKA 00sM3aHBI COOIOAATH
cienyromue oomue TpedoBaHUS:
3.2.1. O6paboTKa NepCOHATBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS MCKIIOYHTEIHHO
B menax oOecnedeHuss COOMIOJEHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
coxeiicTBus pabOTHUKAaM B TpPYAOYCTpoicTBe, OOYYeHHH | MPOABMXKEHHH 10 CIykOe,
obecrieueHus: JIMYHOM 0e30macHOCTH pPabOOTHHKOB, KOHTPOJIS KOJMYECTBA M KadecTBa
BBIIIOJIHAEMOH paboThI M 00ecreYeHus] COXPAaHHOCTH HMYILNECTBA.
3.2.2. Tlpn ompenenennn obbeMa M coOAepKaHHS 00pabATBIBAEMBIX MEPCOHAIBHBIX IAHHBIX
paboTHHKa paboToaTeNb J0KEH pyKoBoIcTBOBaThCs Konctutynueii Poccuiickoit ®enepanun,

Tpynossim Kozexcom 1 MHBIME (heiepabHBIMU 3aKOHAMH.



3.2.3. IlomyueHne NepPCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS KaK ITyTEM IpeICTaBICHUS
UX CaMHUM pabOTHHUKOM, TaK M IIyTeM MOJyYEHHs HX U3 HHBIX HCTOUYHHKOB.

3.2.4. TlepconasbHBIE JaHHBIE CIEAYET MOTYydYaTh Y HEro camoro. EcCiu mepcoHalbHbIE JaHHbIE
paboTHHKAa BO3MOXKHO IIOJTYYHTH TOJIBKO y TPEThbeHl CTOPOHBI, TO PAOOTHHK JOJKEH OBITh
yBeZIOMJIEH 00 3TOM 3apaHee M OT HEro JO/DKHO OBITh IMOJY4€HO NHMCHMEHHOE COTIJIacHe.
PaGotonarens nomkeH cooOmMTH pabOTHHKY O MeNsAX, MPEANoJaraeéMblX HCTOYHHMKAX H
crnocobax MmoTy4eHusl ePCOHATBHBIX JaHHBIX, @ TAK XK€ 0 XapakTepe MOUIEKAIIUX [OJIyIeHUIO
IIEPCOHAIBHBIX JIaHHBIX M IOCJIEACTBUAX OTKa3za pabOTHHKA JaTh MUCBMEHHOE COIJIACHE Ha MX
MOTy4eHHeE.

3.2.5. PabGoronarens He HMMeeT MpaBa IOIydaTh W 0OpabaThiBaTh MEPCOHAIBHBIE JaHHBIE
paboTHHKA O €ro IMOJUTHYECKHX, PEIUIHO3HBIX M HMHBIX YOEKIEHHSX M YACTHOM KM3HHU. B
ClIy4asiX, HEIOCPEJACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHIA JJAHHBIE O YaCTHOM
KM3HU paboTHHKA (MH(OpPMANUS O KHU3HEIESTEIbHOCTH B cepe ceMeHHBIX OBITOBBIX, JTMUYHBIX
OTHOIICHUH ) MOTYT OBITH MOTy4eHBI U 00paboTaHbl paboToaaTeIeM TOJIBKO C €ro MUCHbMEHHOTO
corJiacusi.

3.2.6. PaGotonatenp He MMeeT MpaBO MOIy4aTh W 0OpabaThiBaTh MEPCOHAIBHBIE IaHHBIE
paboTHMKAa O €ro 4WICHCTBE B OONIECTBEHHBIX OOBEIMHEHHSX WIH €ro HpodhCor3HOM
JEATEIbHOCTH, 3a HCKITIOUEHHUEM CIIy4aeB, IPEAyCMOTPEHHBIX (elepaIbHbIM 3aKOHOM.

3.3. K obpaboTke, nmepenadye M XpaHEHHIO MEPCOHATBHBIX IaHHBIX PAaOOTHHKA MOTYT HMETh
JOCTYTI COTPYJHHUKH:

- Oyxranrepuu;

- COTPY/IHUKH CIIy>KObI yIIpaBJICHHUS IEPCOHATIOM;

- COTPYIHUKH KOMIBIOTEPHBIX OT/EJIOB.

3.4. Hcnonp30oBaHHE NEPCOHATHHBIX TAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C IEJISIMH,
OIIPE/ICIUBIIAMH HUX ITOJTyYCHHE.

3.4.1. IlepconanbHBlE JaHHbIE HE MOTIYT OBITH HCIOJB30BaHbl B IENAX IPUYHHEHHUS
MUMYIIECTBEHHOIO M MOPAJIBHOTO BpeZa IpakJaHaM, 3aTPyJAHEHHS pealu3alldd MpaB U cBOOO
rpaxaad Poccuiickoit ®@enepanun. OrpannueHue npas rpaxaan Poccuiickoit @emeparuu Ha
OCHOBE HCIOJIb30BaHMs HHGOpManuu 00 MX CONMAIBHOM IIPOUCXOXICHHH, O pPAaCOBOI,
HAI[MOHAIILHOM, SA3bIKOBOH, PETMIHO3HON M TAPTHHHOMN MIPUHA/IE)KHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJIATEIbCTBOM.

3.5. Ilepenava nepcoHaIbHBIX JaHHBIX pa0OTHHKA BO3MOKHA TOJILKO C COTJIacHs pabOTHHKA MITH
B CJIydasix, IPsIMO IIPETyCMOTPEHHBIX 3aKOHO/IaTEILCTBOM.

3.5.1. Tlpm nepenade nepcOHATBHBIX JaHHBIX pabOTHHKA paboOTOMATENh IOJKEH COOIIONATH

cleyrommue TpedoBaHUS:



- He coo0marTh NepcoHaIbHbIE JaHHbIE paOOTHHKA TPEThell CTOpoHE 6e3 MHUCEMEHHOIO COTIacHsl
pabOTHMKa, 3a MCKIIOYEHHEM CIy4aeB, KOIJla 3TO HEOoOXOQMMO B LESIX IPeayNpexIeHHs
YIpo3bl JKH3HH M 3/I0POBBIO pabOTHHMKA, a TAKXKe B CIydasX, YCTAaHOBJIEHHBIX (ejepaibHbIM
3aKOHOM;

- He co00ImaTh NepCcOHAIbHBIE JaHHbIe pa0OTHUKA B KOMMEPUYECKHUX IeIX 0e3 ero MHChbMEHHOIO
COTJIacus;

- IIpeIyNIPeIUTh JIMLL, TOTy4YarouX IIepCOHAIbHBIE JaHHbIE paOOTHUKA, O TOM, YTO JTH JIaHHBIE
MOTYT OBITH HCIIOJIB30BAHBI JIHIIb B LENSAX, /U KOTOPBIX OHH COOOINEHBI, B TPeOOBATh OT ITHX
JIMI[ ITOJTBEPXKJIEHHUS TOr0, 4TO 3TO IpaBmIO coOimoaeHo. JIuma, noiydaromue nepcoHalbHbIe
JaHHBIE PabOTHHKA, 00s3aHBI COOIOIATh PEXKUM CEKPETHOCTH (KOH(DHUICHIHAILHOCTH). JlanHOe
II0JIOXKEHHE HE PAcIIPOCTPAHAETCS Ha 0OMEH IEepCOHAIBHBIME JAHHBIMU PAOOTHUKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (he/IepaIbHbIMH 3aKOHAMH;

- paspemarh JOCTYIl K IE€PCOHAIBHBIM JaHHBIM pPaOOTHHKOB TOJBKO  CIIEIHAILHO
YIIOJIHOMOYEHHBIM JIMIIaM, ONPEICICHHBIM IMPHKA30M 110 OpraHW3allld, IPH 3TOM yKa3aHHBIE
JMIA JOJDKHBI HMETh IIPaBO I10JIydaTh TOJIBKO T€ NEPCOHAIbHbBIE JaHHBbIE paOOTHHKA, KOTOPHIE
HEOOXOMMBI JUIsl BBIIIOJTHEHUS! KOHKPETHBIX ()YHKITHIA;

- HE 3ampamuBaTh HHQOPMAIMIO O COCTOSHHM 370POBbsl pabOTHHKA, 3a HMCKIIOYEHHEM TEX
CBEJIEHHUH, KOTOPBHIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHUSI PaOOTHUKOM TPY/I0BOA
GbyHKIHH;

- IepejaBaTh INEPCOHAJIBHbIC JaHHBIE PAabOTHHKA IPEICTABHTENIAM PAOOTHUKOB B IOPSJIKE,
ycraHoBieHHOM TpynoBeiM Kozxekcom, u orpaHuumBaTth 3Ty HHGOPMAIUIO TOJIBKO TEMH
IEPCOHAILHBIMU JIaHHBIMH Pa0OTHHKA, KOTOPbIE HEOOXOIMUMBI JUISl BBINOJHEHHS YKa3aHHBLIMU
IIPEJCTABUTEISIMH UX (YHKIIHIA.

3.5.2. Tlepenava mepcoHATBbHBIX JAHHBIX OT JEpXKATeNs WIH €ro HpeJACTABUTEIECH BHELIHEMY
IOTPEOUTEIO MOXKET JOIyCKAaThCsl B MUHHUMAJIBHBIX 00beMax M TOJBKO B IEJSX BBIIOIHEHHUS
3a71a4, COOTBETCTBYIOIIMX OOBEKTHUBHOM NpHUKHE cOOpa 3THX JaHHBIX.

3.5.3. Tlpu mepejaye NepcOHATBHBIX JAHHBIX pabOTHHKA MOTpeOHTENsM (B TOM 4YHCIE M B
KOMMEpPYECKHX IeNIX) 3a Ipelelbl OpraHu3aiuu paboTojaTelh HE JO/DKEH COOOIaTh 3TU
JIaHHBIE TpeThed CTOpoHe 0e3 MHUCBMEHHOro coryacus pabOTHHMKA, 3a UCKIFOYEHHEM CIIydaes,
KOI/la 3T0 HEOOXOAMMO B LEJISX MPEeAyNPEXkISHNS YIPO3bl JKH3HH U 370POBbIO paOOTHHUKA HIIH B
CllydasiX, yCTaHOBIICHHBIX (e/IepaIbHbIM 3aKOHOM.

3.6. Bce mepnl KoH(HIEHIMAIBHOCTH NpU cOope, 00pabOTKE M XpaHEHHH IIE€PCOHATBHBIX
JAHHBIX COTPYJIHHMKA pPaCIpPOCTPAHAIOTCS KaK Ha OyMaxHble, TaKk M Ha 3JIEKTPOHHBIE

(aBTOMaTH3UpPOBAHHBIE) HOCUTEIN HH(OPMAIIHH.



3.7. He pomyckaeTcs oTBeYaTh Ha  BONPOCHL, CBS3aHHBIE C Tiepejadeil IEPCOHATBHOI
uHpopManuu 110 Tenedony mwim paxcy.
3.8. Xpanenue nepcoHaNbHBIX JAHHBIX JODKHO HPOUCXOIMTH B MOPSIKE, MCKITIOYAIOMIEM HX
yTpaTy MM UX HEIPAaBOMEPHOE HCIIOJIb30BaHHE.
3.9. llpn mpuHATHM peINeHHil, 3aTPAaruBaOIIMX HHTEPECH PabOTHHKA, pabOTONATEIb HE MMEeT
IIpaBa OCHOBBIBATBHCS HA MEPCOHAIBHBIX JAHHBIX PabOTHHKA, MOJYYEHHBIX MCKIIOYMTEIHHO B
pe3yibTarte UX aBTOMAaTH3UPOBAHHOM 00pabOTKH MM 3JIEKTPOHHOTO mosydenus. Paboronarens
YYUTHIBACT JTHYHbIE Ka4eCTBAa paOOTHHKA, €0 J00pPOCOBECTHBIM 1 3()(EKTHBHBIN TPYI.

4. JlocTyn K nepCoOHAIbHBIM JaHHBIM
4.1. BHyTpeHHHH 10CTYI (ZOCTYI BHYTPH OpraHU3AIAH ).
4.1.1. IlpaBo nocTyna K HEPCOHATBHBIM JaHHBIM COTPYIHHKA HMEIOT:
- TeHEepAJIbHBIN TUPEKTOP OpraHU3aIliH;
- PYKOBOAUTEIH CTPYKTYPHBIX IOJpPA3IECICHUN 110 HANPaBICHUIO JAESITEILHOCTH (JIOCTYI K
JIMYHBIM JaHHBIM TOJIBKO COTPYIHHKOB CBOETO IOpa3eeHHs);
- IIPH [IEpeBOJIE U3 OJHOTO CTPYKTYPHOIO IOJpa3/eleHUs] B APYroe, JOCTYI K MePCOHAIBHBIM
JAHHBIM COTPYIHHUKA MOXKET HMETh PYKOBOAUTEIH HOBOTO TOJIpa3/Ie/ICHHUS;
- caM pabOTHHUK, HOCUTEb JaHHBIX.
- ApyrHe COTPYJAHUKH OPraHU3alluH IIPH BHITIOJTHEHHH UMK CBOMX CIIY)KEOHBIX 005S3aHHOCTEH.
4.1.2. Tlepevensp uIl, IMEIOMMUX JOCTYI K NIEPCOHAIBHBIM JaHHBIM PaGOTHHKOB, ONPEIeIeTCs
IIPHKa30M I'€HEPAIbHOTO TUPEKTOPa OpraHU3alliH.
4.2. BuemHuit 1octTyi.
4.2.1. K umcmy MaccoBBIX IOTpeOHTENeH IEPCOHAIBHBIX IaHHBIX BHE OPTaHM3AIMH MOKHO
OTHECTH IOCYIapCTBEHHBIE M HETOCYIapCTBEHHBIE QYHKIIMOHAIBHBIE CTPYKTYPBI:
- HaJIOTOBbIE UHCIIEKIIUH;
- IPaBOOXPaHUTEIbHBIE OPTraHbI;
- OpraHbl CTATUCTHKY;
- CTPaxoBbIE areHTCTBA;
- BOEHKOMATHI;
- OpraHbl COIHAIBHOTO CTPaXOBAHUS;
- ICHCUOHHBIE (POH/IBI;
- OJIpa3/ie/ICHHs MyHUIUIIATBHBIX OPTaHOB YIIPABJICHHUS;
4.2.2. Ham30pHO-KOHTPOIbHEIE OPraHbl HMEIOT JOCTYIl K WH(OpMAIMu TOIBKO B chepe cBoeit
KOMIICTEHIIUH.
4.2.3. Opranu3aiuy, B KOTOpbIE COTPYIHHK MOXET OCYIIECTBIISTH IEPEUHCICHUS JEHEKHBIX

CpEeICTB (CTanOBBIe KOMITaHWH, HETOCYIapCTBECHHBIC [ICHCUOHHBIE ¢)OH,ZII>I, 6HaFOTBOpI/ITeJILHI>Ie



OpraHM3alMy, KPEeIUTHBIE YUPEKJAEHHs), MOTYT HOIYYHUTh JOCTYN K MEPCOHAIBHBIM JIaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCbMEHHOTO pa3penieHusl.

4.2.4. Jlpyrue opraHu3aruy.

Csenenuss o paboTaromeM COTPYAHHKE HIM YK€ YBOJIEHHOM MOTYT OBITh IPEIOCTaBJIEHBI
JPYro# opraHu3anuy TOJIbKO C MUCBMEHHOTO 3ampoca Ha OJ1aHKke opraHu3aliy, ¢ MPUIOKEHHEM
KOIIMU HOTApHATIBHO 3aBEPEHHOTO 3asiBICHUS paOOTHHKA.

IlepconanbHble 1aHHBIE COTPYAHUKA MOTYT OBITH IPEJOCTABICHBI POJICTBEHHUKAM MJIM WICHAM
€ro CeMbH TOJBKO C IIMCEBMEHHOTO pa3peIIeH s CaMOro COTPY/ITHHKA.

B ciydae pasBoga ObiBimas cympyra (Cympyr) MMEOT IpaBO OOpaTHThCS B OPraHM3alHIo C
IMCBMEHHBIM 3alIpOCOM O paszMepe 3apaboTHOH IIaThkl coTpyaHuka 6e3 ero cormacus. (YK PO).
5. 3amuTa nepcoHATbHBIX TAHHBIX
5.1. Tlox yrpo3oi MM ONACHOCTBIO YTpPAaThl MEPCOHAIBHBIX JAHHBIX MOHHUMAETCS €IHHUYHOE
WIA KOMIUIEKCHOE, pealbHO€ WIM NMOTEHIUATbHOE, aKTHBHOE WJIM ITACCHBHOE IPOSBIICHHE
37I0YMBIIUICHHBIX BO3MOYKHOCTEH BHEIIHWX HJIA BHYTPEHHHX HCTOYHHUKOB YrpO3bl CO3/1aBaTh
HeOaronpusTHble COOBITHS, OKa3bIBaTh JeCTaOMIM3HMPYIOIIee BO3JACHCTBHE HA 3AlUINACMYIO

uHpOpPMAIHIO.

5.2. Puck yrpo3sl moObM HHOOPMAIIMOHHBIM pecypcaM CO3Jal0T CTHXHIHBIE OeICTBHS,
SKCTpEMaJIbHbIE CHTYallMH, TEPPOPUCTHYECKHE ICHCTBHUS, aBapUM TEXHHYECKUX CPEIACTB H
JUHAHA CBSI3H, JIpyrHe OOBEKTHBHBIE OOCTOSITENILCTBA, a TaK)K€ 3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAaHHBIC B BOBHUKHOBEHHH YIPO3bI JIHIIA.

5.3. 3ammTa NmepcOHAIBHBIX JAHHBIX IPEJCTaBISAeT COOOM JKECTKO perjaMeHTHPOBAHHBIA M
JMHAMHYECKH TEXHOJIOTHYECKHH IpoLecc, NpeAyNpeKIaomuii HapyleHHe JIOCTYITHOCTH,
IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(HICHIMATBHOCTH EPCOHAIBHBIX JaHHBIX H, B KOHEUHOM
cdere, 0OECIEeYMBAIOIIMI JOCTAaTOYHO HANEKHYIO0 Oe30macHOCTh HMHPOpPMAIMM B IIpoIecce
YIIPaBICHYECKON M IPOU3BOICTBEHHON JAEATEILHOCTH KOMIIAHUH.

5.4. 3ammuTa NEpCOHATBHBIX TAHHBIX pa0OTHHKA OT HEMPABOMEPHOIO HX HCIOJIb30BAHUS HIIH
yTpaTel JO/DKHAa OBITH oOecnedeHa paboTojmaTreneM 3a CYET €ro CpelACTB B IOPSJIKE,
YCTaHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

5.5. «BHyTpeHHSs 3aIuTay.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAaHKIIMOHHPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JaHHBIM
ABISIETCSl, KaK IPaBHJIO, INepcoHas, paboTalomuii ¢ JOKyMEHTaMH H 0a3aMH JaHHBIX.
PernmamenTanus noctyna mepcoHasia K KOH(QUIACHIIHMATBHBIM CBEJICHHSM, JOKYMEHTaM M 0azam
JAHHBIX BXOJHMT B YMCJIO OCHOBHBIX HAIIPABICHUH OPraHU3AIMOHHOMN 3alMThI HHGOpMAIMKU M
IpeHa3Ha4YeHa /Ul pa3rpaHHueHHs] MOJTHOMOYHNA MEXIY PYKOBOAMTEISIMH M CIEIMATMCTAMU

OpraHH3aIHH.



5.5.2. Jlns obecrieqenuy BHYTPEHHEH 3allMThI IEPCOHATBHBIX JAHHBIX PA0OTHHKOB HEOOGXOIMMO
cobmonars psia Mep:

- OrpaHHYCHHE M perijaMeHTalMs COCTaBa paOOTHHKOB, (DYHKIHMOHAILHBIE OOS3aHHOCTH
KOTOPBIX TpeOYIOT KOH(DUICHIIMATBHBIX 3HAHMIA;

- CTpOroe M30HparebHOe U 0G0CHOBAHHOE pACTIpe/IeIeH e JOKYMEHTOB U HH(MOPMAIIMH MLy
pabOTHHKAMH;

- palMOHAIBHOE pasMelleHHEe pabouuX MeCT pPabOTHHKOB, MPH KOTOPOM HMCKIKOYAIOCH OBI
OECKOHTPOIBHOE HCIIOIB30BAaHUE 3AIIMIIAEMON HH(OPMAIIUH;

- 3HaHWE PabOTHMKOM TpeGOBaHMH HOPMATHBHO — METOIMYECKHX JIOKYMEHTOB IO 3all[iTe
HH(OPMAIMH ¥ COXPAHEHHHU TalHEbI;

- HaimM4he HEOOXOIMMBIX YCJIOBHMH B IOMEINCHHH I8 paGoThl ¢ KOH(HICHIHAILHBIMHA
JIOKyMEHTaMH U 0a3aMH JIaHHBIX;

- ONpeZeNICHHe M PErIaMEeHTallusl COCTaBa pabOTHHKOB, MUMEIONIMX ITPaBO JOCTyNa (BXO07a) B
IIOMEIEHHE, B KOTOPOM HAXOIHUTCS BBIYUCITMTEIbHAS TEXHUKA;

- OpraHu3anys Iopsika yHHUTOXEHHs HHPOPMAIIUH;

- CBOEBPEMEHHOE BBISBIICHHE HapyIeHHs TpeOOBaHMI pa3peIINTEeTbHON CHCTEMBI JOCTYIa
pabOTHUKAMHM TOJpa3/Ie/ICHHUS;

- BOCHHTATeNIbHAS H pa3bsICHUTENbHAs paboTa ¢ COTPYIHHKAMH MOApA3JeIeHHs 0
OPEIYNpexACHUIO YTpaThl LEHHBIX CBEACHHH 1pu pabore ¢ KOH(HIEHIHAILHBIMH
JIOKYMEHTaMH;

- HE JIONyCKaeTCsl BbIJa4a JIMYHBIX JI€J COTPYJHHMKOB Ha paboume MecTa pPyKOBOIHUTEJEH.
Jlnduble nena MOTYT BBIIABaThCS Ha pabodyne MecTa TOJIBKO TEeHEPATbHOMY JHPEKTOpY,
pabOTHHKaM OT/IejIa EPCOHalIa ¥ B HCKIIIOYUTEIBHBIX CIIydasX, M0 MUChbMEHHOMY Pa3pelleHHIO
TE€HEPAIbHOTO JHUPEKTOpa, - PYKOBOIMTENIO CTPYKTYPHOTO IIOJpa3ZeNieHHs. (HalpuMep, MpH
IIOJrOTOBKE MaTEPHAJIOB [UIs aTTECTAlUN paOOTHHKA).

5.5.3. 3amuTa nepcoHaTbHBIX JAHHBIX COTPYIHHMKA HA 3JIEKTPOHHBIX HOCHTEJISX.

Bee mamkm, cojepikanime NepcOHaNbHBIE JAHHBIE COTPYAHMKA, MODKHBI OBITH 3alUIIEHbI
napojieM, KOTOPhIH COOOWIAETCs PYKOBOJHUTENIO CIYXOBbI YIIPABJIEHUS IEPCOHATOM |
PYKOBOAMTEIIO CITyKObI HH)OPMAIIHOHHBIX TEXHOJIOTUI

5.6. «BHemHss 3amuTay.

5.6.1. Jlna 3amuTel KOH(HICHIMATHHON HHPOPMAUMH CO3/AIOTCS  IIeJeHANPABICHHBIE
HeOIaronpHsTHBIE YCIOBHS M TPYIHOIPEOMOJIUMBIE HPEMSTCTBUS U JIMIA, IBITAIOMErocs
COBEPLINTH HECAHKIIHOHUPOBAHHBIN JIOCTYII M OBJIaJieHHe HHpopmanuei. [{enpio u pe3yapraTom
HECaHKI[HOHUPOBAHHOIO JIOCTYNa K HH()OPMAIlMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO

OBJIQICHAE NEHHBIMHA CBCJACHUSIMH M HX HCIOJb30BAaHHWE, HO U HX BHJIOU3MECHECHUE,



YHUUYTO)KEHHE, BHECEHHE BHUpYyca, TIOJMEHa, GalbCUuUKAIMS COAEPKAHHUS PEKBU3UTOB
JOKyMEHTa | JIp.
5.6.2. Ilox mOCTOPOHHUM JMIIOM TOHHMAETCs JIF00O0e JIUIO, He UMEIOIee HEeIoCPEICTBEHHOTO
OTHOIIEHMs K NEATEIbHOCTH KOMIIAHMH, IOCETHUTEIH, PAOOTHUKU IPYIMX OpraHU3al[HOHHBIX
cTpykTyp. IlocTopoHHME MIIa HE NOJKHBI 3HATH pacupeieeHne QYHKIHIA, pabodne mpoIeccsl,
TEXHOJIOTHIO COCTABJICHHUS, OOPMIICHHS, BEICHHS W XpaHEHHs IOKYMEHTOB, Je1 M paboumx
MaTepHaJIoB B OT/EIIE epcoHaa.
5.6.3. Jlnsa obecrieueHns: BHEIIHEH 3aIIUTHI IEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB HEOOXOIMMO
cobmoaare psa Mep:
- IOPSIJIOK TIPHEMA, ydeTa U KOHTPOJIS IS TeIbHOCTH IIOCETUTENICH;
- IPOITYCKHOM PEXXHUM OpraHU3alluu;
- y4eT U MOPSJIOK BbIIa4YH YJIOCTOBEPEHHIA;
- TEXHHYECKHUE CPECTBA OXPaHbl, CHTHATM3AIUH;
- OPSAZIOK OXPAaHbl TEPPUTOPHH, 31aHHUMH, IOMEIIEHHH, TPAHCIOPTHBIX CPEJICTB;
- TpeOoBaHMs K 3alIuTe HHYOPMAIMK IPU HHTEPBBIOMPOBAHUH U COOECEI0BAHMSIX.
5.7. Bee nuna, cBsi3aHHBIE C NOJXy4eHHEM, 0OpabOTKOW M 3alIMTOM IEePCOHAIBHBIX JIaHHBIX,
00s13aHBI TOANHCATh 0053aTEIbCTBO O HEPA3IJIAIICHHH ITEPCOHAIBHBIX JIAHHBIX pAOOTHUKOB.
5.8. 1o BO3MOKHOCTH IIepCOHAIbHBIE JaHHBIE 00€3IMYHBAIOTCS.
5.9. Kpome Mep 3amuThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOIATEILCTBOM,
paborogareny, paGOTHHKM M HX IpPEJICTABUTENH MOTYT BHIPaOaThIBATh COBMECTHBIE MEpEI
3aIIUTHI NEPCOHAIBHBIX JaHHBIX PaOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH Pa0OTHHKA
6.1. 3akperieEne npaB pabOTHMKA, PErIaMEHTHPYIOIIUX 3alUTY €ro MePCOHAIBHBIX IaHHBIX,
obecrnieunBaeT COXPAHHOCTH MOJTHOM ¥ TOYHOM HHPOPMALIUH O HEM.
6.2. PaGoTHMKM M HX NpEJICTABUTENH JODKHBI OBITh O3HAKOMIICHBI IOJ PACIIUCKY C
JOKYMEHTaMM OpraHM3all¥y, YCTaHaBIMBAIOIIUMHE HOPSI0K 00pabOTKU IMEePCOHANBHBIX JaHHBIX
pabOTHHUKOB, a Takke 00 MX IpaBax ¥ 00s3aHHOCTSIX B 3TOM 00JIaCTH.
6.3. B mensx 3aIIuThl NepPCOHATBHBIX JTAHHBIX, XPAHSIIAXCS y paboToaarels, pabOTHHK UMEET
paBo:
- TpeOOBaTh UCKJIIOYEHHS WM MCIPABICHUS] HEBEPHBIX MJIN HETOJIHBIX [IEPCOHAIBHBIX JaHHBIX.
- Ha CBOOO/HBIA O€CIUIATHBIA JOCTYN K CBOMM IIE€PCOHATBHBIM JAHHBIM, BKJIIOYAs MPABO Ha
IOJTyYeHHe Konui 000 3armucu, coepikaiieit mepcoHaibHbIE JaHHbIE;
- IEPCOHAIbHBIE JaHHBIE OIIEHOYHOIO XapakTepa IOIOJHHUTH 3asBICHHEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHS;

= OIPEACIIATH CBOUX npeleTaBHTeneﬁ JUIA 3allTATHI CBOUX IMEPCOHAJIBHBIX JJAHHBIX,



= Ha COXpPaHEHHE U 3alUTY CBOEH JIMYHON U CEeMEWHOM TaHBI.
6.4. PaGotHuk 006s13aH:
- mepenaBaTh  pabOTOJATENI0 HMIM  €r0  NPEJCTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IE€PCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpyHI0BBIM
KoZekcom PO.
- CBOEBPEMEHHO c000ImaTh paboToaaTeto 00 H3MEHEHHH CBOUX MEPCOHATBHBIX JIAHHBIX
6.5. PaGoTHuKM cTaBAT paboTojaTeNst B HM3BECTHOCTH 00 H3MEHEHHMH (DaMHIIMM, HMEHH,
OTYECTBA, JaThbl POXKICHHs, YTO IOJIyYaeT OTPaKEHHE B TPYJIOBOM KHH)KKE Ha OCHOBAHHHU
IPEJICTaBICHHBIX JOKYyMeHTOB. [Ipn HeoOXoauMocTH M3MeHsIOTCS JaHHbIe 00 00pa3oBaHMH,
npodeccuu, CrenuaIbHOCTH, IPUCBOSHAH HOBOTO paspsijia  Ip.
6.6. B mensx 3ammThl YaCTHOW JXM3HH, JTMYHOM M CeMEHHOM TaiHbl PabOTHHUKU HE IOJKHBI
OTKa3bIBaThCS OT CBOETO MIpaBa Ha 00pabOTKY NMEPCOHAIBHBIX JAHHBIX TOJLKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOXET IIOBJI€Yb IPHYMHEHUE MOPAIBHOTO, MAaTEPHAIIBHOTO Bpe/Ia.

7. OTBEeTCTBEHHOCTD 32 pa3rjameHne KOHpHIeHIHATLHON HHPOPMAIHH, CBA3AHHOI ¢

NepCOHATbHbIMH TAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 IJABHBIX TPeOOBaHMN K OpraHM3alMu
(GYHKIIMOHMPOBAHMS CHCTEMBI 3aLIUTHI IEPCOHAIBHOW MH(OpPMAIMH U 00A3aTEILHOE YCIOBHE
obecnieyeHus 3pHEKTUBHOCTH ITOM CHCTEMEI.
7.2. Opwuauueckue u (Qu3uYecKkwe JHIA, B COOTBETCTBHM CO CBOMMH IIOJHOMOYHSIMH
BIaJeomye HHpOpManMed O TrpakJaHax, MOJyYarolie © HCIOJIB3YIONHE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOAATEILCTBOM Poccwuiickoit Denepanuu 3a HapymeHue
peXuMa 3aIuThl, 00pabOTKH U MOPSIKA UCIIOIB30BAHUS 3TOM HH(DOPMAIHH.
7.3. PykoBomutens, pa3pemarommii JOCTYI COTPYIHUKA K KOH(UICHIHATLHOMY JOKYMEHTY,
HECET IIEPCOHAIbHYIO OTBETCTBEHHOCTH 32 JIAaHHOE pa3pelieHHe.
7.4. Kaxapli COTPYyIHHK OpraHM3allM¥, MOJYYArOmMil s paboThl KOH(HIEHIHATLHBIHA
JOKYMEHT, HECET €IUHOJIMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTH HOCHTEIS W
KOH(pHICHIIHAILHOCTH HH)OPMAIIHH.
7.5. Jluna, BAHOBHBIE B HApyIIEHHH HOPM, PETYIHPYIOIIUX MOTyd4eHHe, 00pabOTKy M 3alIuTy
[EPCOHANBHBIX  JaHHBIX  pabOTHHKA, HECYT JWUCHUIUIMHAPHYIO, aIMHHHUCTPATHBHYIO,
IPaKIaHCKO-IIPABOBYIO MJIHM YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heJepalbHBIMU
3aKOHAMH.
7.5.1. 3a HeHCHOJHEHHE HIM HEHA/UIeKalllee HCIOJHEHHe pAOOTHHKOM II0 €ro BHHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH IO COOMIOJICHHIO YCTAHOBJIIEHHOTO MOpSIKa paboThI CO
CBEJICHHAMHM  KOHQHMJICHIMAIBHOTO  XapakTepa  paboTojareis  BIpaBe  IPUMEHSTH

npeaycmorpernble TpynoBsiv Kosekcom qucHUILTMHAPHBIE B3HICKAHUSL.



7.5.2. JIOJBKHOCTHBIE JIMIIA, B OOSI3aHHOCTH KOTOPBIX BXOJUT BEJEHHE NMEPCOHAIBHBIX JaHHBIX
COTpYy/IHHKA, 00s3aHBI 00ECIEeUHTh KaXJIOMY BO3MOXKHOCTH O3HAKOMJIEHHS C JOKYMEHTAaMH U
MaTepralaMi, HEMOCPEJCTBEHHO 3aTParMBalOIMMM €ro IIpaBa U CBOOOJBI, €CIM HHOE He
IpeIyCMOTPEHO 3akoHOM. HempaBoMepHBIi OTKa3 B IPEJOCTABIEHHHM COOpPaHHBIX B
YCTQHOBJIEHHOM TMOpPSJIKE JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPEJI0CTABIEHUE TaKHX
JOKYMEHTOB WIM WHOW HWHGOPMAUH B CIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
IIPeJIOCTaBJIeHHe HEMOJIHOM WIIM 3aBeIOMO JIOKHOM HWHGpOpMAIMM — BIieYeT HAJIOXKEHHe Ha
JOJDKHOCTHBIX JIMI[ aJMHHHCTpPAaTHBHOTO mTpada B pasmepe, ompeaensiemoM Koaexcom 00
a/IMUHHCTPATUBHBIX IPABOHAPYIIECHHUSIX.

7.5.3. B cootBetrcTBHHE ¢ ['pakaanckum Kojekcom muia, He3aKOHHBIMUA METOIaMH TIOJTyYHBIIIHE
HHPOpPMAIIMIO, COCTABJISIIOIIYIO CIYXeOHYH TaiiHy, O0Osi3aHBl BO3MECTHUTH IPHYHHEHHBIE
yOBITKH, IpHYEM TaKasi ke 00513aHHOCThb BO3JIaracTcsi U Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApPyIIEHHWE HENPUKOCHOBEHHOCTH YAaCTHOU KHM3HH ( B
TOM YHCJIe HEe3aKOHHOE COOMpaHMEe WM pacHpOCTpaHEHHE CBEJCHHUN O YaCTHOW KHM3HM JIHIIA,
COCTaBISIOIIEr0 €ro JIMYHYIO WJIM CeMeHHyro TaiiHy, 0e3 ero coriacusi), HElpaBOMEpPHBII
JOCTYIl K OXpaHSEeMOH 3aKOHOM KOMIIBIOTEpHOW WH(pOpMAIMK, HENpaBOMEpPHBIH OTKa3 B
IIpEeIOCTaBJIeHHH COOpaHHBIX B YCTAHOBJIEHHOM IMOpPSAKE JOKYMEHTOB M CBEJEHHUH (eciau 3TH
JeSTHUSI IPUYUHIIIA BpeJl IpaBaM M 3aKOHHBIM HHTEpecaM IpaKJaH), COBEPIICHHBIC JIUIIOM C
UCIIOJIB30BAHUEM CBOETO CIIy)KeOHOrO IMOJIOXKEHHsI HakazbIBaeTcs mTpadom, OO0 JUIIeHHEM
IpaBa 3aHMMaTh OINpEJIECJICHHBIE JO0JDKHOCTH WM 3aHMMAThCS OIPEIEICHHON JIeSTeTbHOCTBIO,
mbo apectoMm B cooTBeTcTBUU ¢ YK POD.

7.6. HempaBOMEpPHOCTH JESTEIHHOCTH OPraHOB I'OCYJApCTBEHHON BIACTH M OpPraHU3AIMM 110
cOOpy M HCIIOIB30BAHMIO IEPCOHAIBHBIX [JAHHBIX MOXKET OBITh YCTAHOBIIEHA B CYIeOHOM

HOpSIIKE.



