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Ilos1o:xeHue
0 3aI0HTE NePCOHAIbHBIX T1aHHBbIX paboTHnkoB MBOY «/lupunckas cpexuss
obmeobpaszoBaTebHas mkoaa «AI'PO» nmenn U.E. ®enoceeBa-JTooco»
1. O6mue mos10xxeHns
1.1. enbto nannoro IlonoeHMs: SBISETCS 3allMTa MEPCOHATBHBIX JAHHBIX PAGOTHHKOB OT
HECaHKIIHOHUPOBAHHOT'O JI0CTYIIA, HENPABOMEPHOTO UX MCIIOIb30BAHUS WIIH YTPATHI.
1.2. Hacrosimee Ilonoxenne paspabotaHo Ha ocHOBaHuM cTateil Koucturymum PO,
Tpynosoro Komekca P®, Konekca 06 aJMUHHCTPATHBHBIX IpaBOHApyIIEHUSX P,
['paxnanckoro Koznekca P®, Vronosroro Konekca PO, a taxxe ®enepansHoro 3akona «O6
MH(pOpMaIuH, HHGOPMaTH3ALNK U 3ALIUTE UHPOPMAIIUH»
1.3. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTETOPHH KOH(HUIeHIMATILHONH nHGOopManun. Pexim
KOH(HMIEHIIHAIBHOCTH IIEPCOHATBHBIX JaHHBIX CHUMAETCSA B CIydasX 0OE3TMYMBAHMS MM 10
UCTE€YEHUH 75 JIET CPOKA XPAHEHHS, €CJIH HHOE HE OIPEJIENIEHO 3aKOHOM.
1.4. Hacrosimee Ilonoxkenue yTBepIaeTcsi M BBOIAMTCS B JEHCTBUE NMPHKA30M JIMPEKTOpA H
SBJISETCS  00s3aTeNbHBIM JUISl HCIIOJMHEHHS BCEMH pabOTHHKAMH, HMEIOIMIMMH JIOCTYN K
[IEPCOHAIBHBIM JJaHHBIM COTPY/IHHKOB.
2. ITonsiTHE M COCTAB MEPCOHAIBLHBIX JAHHBIX
2.1. TlepconanbHble TaHHBIE pabOTHHKA — HHPOPMALHUS, HEOOX0aUMas pabOTOATENIO B CBS3H C
TPY/IOBBIMH OTHOIICHHUSIMH M Kacalolluecss KOHKpeTHoro pabotuuka. [Tox unbopmarmeii o
paboTHUKAX MOHMUMAIOTCs CBEICHHS O (haKTax, COOBITUSIX  0OCTOATEILCTBAX KU3HH PAOOTHHKA,
II03BOJISIFOINNE UACHTUDHUITUPOBATE €T0 JTHYHOCTb.
2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHHKA BXOIAT:
- aHKETHbIe U Ouorpaduueckue JaHHBIE,
- oOpasoBanue;
- CBEJICHHS O TPYZOBOM H 00IIEM CTaxe;
- CBEJICHHUS O COCTaBE CEMBH;
- IaCTIOPTHBIE JTaHHBIE;
- CBEJICHHUS] O BOMHCKOM y4eTe;
- CBEJICHUS O 3apabOTHOM IUIaTe COTPY/IHMKA;

- CBCACHHUS O COONUATIBHBIX JIBIOTaXx;



- CHELHATBHOCTD,
- 3aHUMaeMas J0JKHOCTB;
- HUIMYHE CyAUMOCTEN;
- aJlpec MecTa KHUTEIbCTBA;
- IOMaInHui TenedoH;
- MeCTO pabOThI MM y4eObl YWIEHOB CEMBH U POJICTBEHHHKOB;
- XapakTep B3aUMOOTHOIIEHHI B CEMbE;
- CoJIep)KaHue TPYI0BOTO JIOTOBOPA;
- COCTaB JIeKJIapUPYEMBIX CBE/IEHUH 0 HATMUHUU MaTepHATbHBIX [IEHHOCTEI;
- COJIEpXKaHME JIeKIapaliy, [10JaBaeéMOii B HAJIOTOBYIO HHCIIEKIIMIO;
- [IOJUIMHHUKY U KOIIMH IIPUKA30B 110 JUYHOMY COCTaBY;
- IMYHBIE J1eJ1a ¥ TPYJOBbIe KHUXXKH COTPY/IHHKOB;
- OCHOBAHHMS K IIPUKa3aM I10 JTHYHOMY COCTaBY:
- Jela, CoJepXallde MaTepuaabl II0 MOBBIIEHHIO KBATH(GUKAIMH U IEPENOArOTOBKE
COTPYJHHUKOB, X aTTECTAIMH, CIIy)KEOHBIM pacciieIOBaHUsIM;
- KOIIMM OTYETOB, HAIIPABJISIEMbIE B OPraHbl CTATHCTHKH.
2.3. JlaHHBIE TOKYMEHTHI SIBISIFOTCSI KOHGMICHIMAIBHBIMH, XOTS, YUYUTHIBAS UX MAacCOBOCTH H
€IMHOE MeCTO OOpabOTKM M XpaHEHMS - COOTBETCTBYIOUIMN TIpu() OrpaHMYEHHs HA HUX HE
CTaBUTCH.

3. O6paboTKa NepCcOHAIBLHBIX JAHHBIX
3.1. Ilox o6paboTKo# NepcoHaTbHBIX JaHHBIX PabOTHHKA MOHMMAETCs IMOJydeHHE, XpaHEeHHe,
KOMOMHMpOBaHME, Meperada WIH JH000e IpYroe HCIOIb30BAaHUE MNEPCOHATBHBIX JIaHHBIX
paboTHHKA.
3.2. B mensx obecrneueHuss mpaB u cBOOOJ dYelOBeKAa M rpakIaHWHA pabOTOgAaTeNh M €ro
NpPEICTABUTENH IpH 00pabOTKe NEepCOHATBHBIX JaHHBIX pabOTHHKA O00S3aHbl COOJIONATH
cienyromue oomme TpedoBaHus:
3.2.1. O6paboTKka nepcoHaTbHBIX JaHHBIX Pa0OTHHKA MOKET OCYINECTBIISATHCS MCKIIOYUTEIBHO
B Iensix obecreyeHus COOMIONEHMS 3aKOHOB M HMHBIX HOPMATHUBHBIX IIPABOBLIX AaKTOB,
COIEUCTBUS pabOTHHKAM B TPyJOYCTPOHCTBE, OOYYeHHH M TPOABMKEHHH IO CIIyKOe,
obecrieyeHus JMYHONH 0€30MacHOCTH pabOTHUKOB, KOHTPOJI KOJMYECTBA M  KadyecTBa
BBIIOJIHAEMOM paboThl  00ecrieueH s COXPAaHHOCTH MMYIIIECTBA.
3.2.2. Tlpu ompeneneHun obbeMa M cozuepiKaHHs 00paOATHIBAEMBIX NEPCOHATBHBIX JIAaHHBIX
paboTHHKa paboToaaTe b JOKEH pyKoBoacTBoBaThest Koncturynueii Poccuiickoit ®enepamnun,

Tpynosemv KozekcoMm 1 HHBIMEU (eiepaIbHBIMH 3aKOHAMH.



3.2.3. Tlonyuyenue nepCOHATBHBIX TAHHBIX MOXET OCYIIECTBIATHCA KAk MyTeM MPeICTaBIICHUS
MX CaMUM pabOTHHKOM, TaK | IIyTEM MOJTYYEHHUS UX U3 UHBIX HCTOUYHHUKOB.

3.2.4. IlepcoHasbHBIE aHHBIE CIIEIYeT MOJNYYaTh y HErO camoro. Ec/u mepcoHatbHble JaHHbIE
pabOTHHKA BO3MOXHO IOJYYHTh TOIBKO y TPEThel CTOPOHBI, TO PAbOTHHUK IOJDKEH OBITH
YBEJIOMIIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBbITh MOJIy4eHO IHCHMEHHOE COTJIacHe.
Paboronarens nomkeH cooOWHUTH PabOTHUKY O IENAX, MNpeAnoaraeMbIX HCTOYHHKAX U
criocobax IoJTydeHnsl EPCOHANbHBIX JAaHHBIX, a TAK XKe O XapaKTepe MOUIEKAIIUX MOTyIeHHIO
NIEPCOHANIBHBIX JAHHBIX M IOCJIEICTBUAX OTKa3a pabOTHHKA JaTh IMHCBMEHHOE COIJIACHE HA HX
[I0JIyYeHHE.

3.2.5. Paboromarenr He MMeeT IpaBa IOJIy4aTh M OOpabaThiBaTh IEPCOHATBHBIE IaHHbIE
paboTHHKA O €ro INOJMTHYECKUX, PEJIUTHO3HBIX M HHBIX YOEKJIEHHSX M YaCTHOH KM3HH. B
CiIy4Yasix, HEIOCPEJICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYJOBBIX OTHOIIEHMH JaHHBIE O YACTHOMN
KU3HM paboTHHKA (MHGOPMALUS O KUZHEAEATEILHOCTH B Chepe ceMeHHBIX OBITOBBIX, JTUYHBIX
OTHOILEHHH) MOTYT OBITh OTy4eHBI B 00paboTaHbl paboTOAaTEIEM TOJIBKO C €ro MHCHMEHHOTO
corJacusl.

3.2.6. PabGoromarenr He HMMeeT NpaBO MOJIy4aTh U 0OpabaThiBaTh II€PCOHANLHBIE IAHHBIC
pabOTHHKAa O €ro wWiIeHCTBE B OOINECTBEHHBIX OOBEAMHEHHMSAX HJIX €ro MpodCOo3HOI
JESITEIbHOCTH, 32 UCKJIIOYEHHEM CIIy4aeB, IIPeyCMOTPEHHBIX (heepaIbHbIM 3aKOHOM.

3.3. K obpaboTke, nmepenaye M XpaHEHHIO IEPCOHATBHBIX IaHHBIX PAaOOTHMKA MOTYT HMEThb
JIOCTYTI COTPY/AHUKH:

- Oyxranrepuu;

- COTPYAHUKH CIIYKOBI YIIpaBICHHS MTEPCOHATIOM;

- COTPYIHUKH KOMITBIOTEPHBIX OTJIEJIOB.

3.4. Hcnonp30BaHUE TEPCOHANBHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBHH C IIEJISIMH,
OIIpE/ICTUBIIMMHU UX MOTy4YEHHUE.

3.4.1. IlepconanbHple NaHHBIE HE MOTYT OBITb HCIOJIB30BAaHBI B LEISX NPHYAHEHUS
MMYIIECTBEHHOTO W MOPAIBHOIO Bpe/a IpakJaHaM, 3aTPyJHEHUS pealu3allii MpaB ¥ cBOOO
rpaxaan Poccuiickont ®enepanun. Orpanuuenue npas rpaxiaad Poccuiickonr ®enepanuu Ha
OCHOBE WCIOJIL30BaHUs MH(OpPMaNMH 00 HX COLHATLHOM IPOUCXOXKIEHHH, O pPacoBO,
HAIlMOHAJILHOM, SI3BIKOBOM, PEJIMTHO3HON U MAapTHHHOMN MPUHA/IIEKHOCTH 3alPEIIeHO U KapaeTcs
B COOTBETCTBHH C 3aKOHO/IaTEILCTBOM.

3.5. Ilepeaya nepcoHaIbHBIX JaHHBIX PAaOOTHHKA BO3MOKHA TOJIBKO C COTJIacus pabOTHHKA HITH
B ClIy4asX, IPsIMO IPEIyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1. Tlpu mepenaue nepcOHANTBHBIX JaHHBIX pabOTHHMKA paboOTOAATENh JOJDKEH COOIIIOIATH

CIICAYIOIIHUE TpeGOBaHI/I}IZ



- HEe c000ImaTh IePCOHATBHbIEC JaHHbIe PabOTHHKA TPEThEH CTOpoHE 63 MUCHMEHHOTO COTJIaCHs
paboTHHMKa, 3a MCKIIOYEHHEM CIlydaeB, KOTJAa 3TO HEOOXOAMMO B WEAX MpeaylperxkIeHus
YIpo3bl XKHU3HH U 3/I0POBBIO pabOTHHMKA, a TAaKXkE B CIydYasX, YCTAHOBJEHHBIX ()elepalbHbIM
3aKOHOM;

- He c0001aTh NepcoHaIbHbIe JaHHbIe pAOOTHHKA B KOMMEPYECKHUX 1IEJIsAX Oe3 ero MUCbMEHHOTO
COIJIaCHUS;

- IPETyNPEIUTh JIMII, IIOJYYalOlUX [IePCOHAIbHBIE JaHHbIe pa0OTHHUKA, O TOM, YTO 3TH JaHHbBIE
MOTYT OBITh HCIOJIB30BaHbI JUIIb B LEJSX, I8 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ITUX
JMI{ TIOATBEPXKACHHUS TOTO, YTO 3TO NpPaBHJIO coOMoAeHO. Jluma, mojayJarome nepcoHaibHbe
JaHHble pabOTHHKA, 00s3aHbl COOIIOATh PEKUM CEKPETHOCTH (KOH(MHIEHIIHAIBHOCTH). JlaHHOE
TIOJIOKEHHE HE PACIIPOCTPaHSETCS Ha OOMEH NEPCOHATBHBIMHU JJTaHHBIMU PabOTHUKOB B TIOPSIIKE,
YCTaHOBJIEHHOM (heIepaIbHbIMHU 3aKOHAMM;

- paspemlaTb JOCTYIl K IIEPCOH@JIBHBIM JaHHBIM pPaOOTHHKOB TOJBKO CIELMATBHO
YIIOJHOMOYEHHBIM JIMILAM, OIPEJEICHHBIM NPUKA30M I10 OpPTraHH3alliH, IPH 3TOM YKa3aHHbIE
JMI@A J0JDKHBI MMETh TIPaBO IOJIy4YaTh TOJBKO T€ IEPCOHATIbHBIE JaHHBIE paOOTHUKA, KOTOPHIE
HEOOXOIUMBI JUIS BHITIOJTHEHUS! KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBaTh MHOOPMAIMIO O COCTOSHHUM 370POBbs PaOOTHMKA, 32 HCKIIOYEHHEM TeX
CBEJICHU#, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJIHEHHSI paOOTHHUKOM TPYI0BOM
byHKIUH;

- Iepe/aBaTh INEPCOHATbHBIE JaHHbIE PabOTHHMKA IIPEJCTABUTENISAM pabOTHUKOB B IIOPSIKE,
ycranoBineHHOM TpynoBeM KozxekcoMm, u orpanuuuBath 3Ty HH(GOPMALMIO TOILKO TEMH
[EPCOHAIILHBIMA JIaHHBIMH PabOTHHMKA, KOTOpble HEOOXOIMMBI JUIsS BBIIOJHEHHUS yKa3aHHBIMH
IPEJCTaBUTEISAMHU UX (DYHKIIHA.

3.5.2. Tlepenaya mepcoHaNbHBIX JTaHHBIX OT JEpXKaTess WIM €ro NpeACTAaBUTElNell BHEIIHeMY
HNOTPEOUTETIO MOXKET JOIYCKAThCSI B MHHUMAIBHBIX 00BEMaxX M TOJBKO B IIEJISX BBITOTHEHHS
3a/1a4, COOTBETCTBYIOIIUX OOBbEKTHBHOH pUYKHE cOOpa ITUX JaHHBIX.

3.5.3. Ilpu mepenave mepcOHATbHBIX JAHHBIX PabOTHHKA MOTPeOMTENAM (B TOM YMCIE U B
KOMMEPUYECKHX IIESX) 3a Ipeeibl OpraHu3aliu pabdoTojaTelhb HE J0JDKEH Coo0IaTh STH
JIaHHbBIE TPEThEH CTOpOHE 6e3 MHCBMEHHOrO COrIacHs pabOTHHMKA, 38 UCKIIOYEHHEM CIIyYacs,
KOT/1a 9TO HEOOXOAUMO B LIEJIAX NPETYNPEKACHUS YTPO3bI KUZHH U 370POBBIO pabOTHUKA MM B
Cllydasx, yCTAaHOBJICHHBIX (e/lepaIbHbIM 3aKOHOM.

3.6. Bce Mepnl koH(HIEHIMATBHOCTH IpH cOope, 00pabOTKe M XPAHEHHHM MEPCOHATBHBIX
JAaHHBIX COTPYJHHMKA PpACIpPOCTPAHSAIOTCS KaKk Ha OyMaxHble, TaKk H Ha 3JIEKTPOHHBIE

(aBTOMaTH3UPOBaHHbIE) HOCUTEIH HH()OPMAIIHH.



3.7. He pomyckaercs OTBedyaTh Ha BOIPOCHL, CBS3aHHBIE C TMepeaadell MepCOHAIbHOM
HHpopMaIuu 1o tenedoHy wiu pakcy.
3.8. Xpanenue nepcoHATBHBIX JaHHBIX JOJKHO MPOMCXOIMTH B NMOPSIKE, HCKIIOYAIOIEM MX
yTpaTy WM UX HEIIPAaBOMEPHOE UCIOJIb30BaHHE.
3.9. llpu mpUHATHN PEINECHMH, 3aTPAruBAIOIIMX UHTEPECHl pabOTHHKA, paboTOIATEeIb HE HUMEeT
IIpaBa OCHOBBLIBATHCS Ha MEPCOHAIBHBIX JaHHBIX PaOOTHHKA, MOJYYEHHBIX HCKIIOYHTEIBHO B
pe3ylIbTare X aBTOMaTH3MPOBAHHONW 0OpabOTKM MM 3JI€KTPOHHOTO MosydyeHusi. Paborogaress
YUUTBIBACT JTMYHBIE Ka4yeCTBA pabOTHHKA, €T0 JOOPOCOBECTHBIM M 3G (HEKTUBHBIA TPYI.

4. locTyn K nepcoHaIbHBIM JaHHBIM
4.1. BHyTpeHHH# 10CTYTI (IOCTYI BHYTPU OPraHU3aI{H ).
4.1.1. IlpaBo nocTyna K NepcOHANTBHBIM JaHHBIM COTPYIHHKA UMEIOT:
- TeHEePAIbHBIN JUPEKTOP OpraHU3alluu;
- PYKOBOIMTEIH CTPYKTYPHBIX IOJpa3/eJ€HUH II0 HANpaBICHHIO IEATEIBLHOCTH (IOCTYI K
JIMYHBIM JIaHHBIM TOJIBKO COTPYJIHHKOB CBOETO IOApa3/IC/ICHHs);
- IIPH IEPEBOJIE U3 OJHOIO CTPYKTYPHOIO IOApa3/eieHus B Apyroe, J0CTYI K HePCOHAIbHBIM
JTAHHBIM COTPYIHHKA MOXET HMETh PYKOBOAUTEIb HOBOTO IO/Ipa3e/ICHuS;
- caM pabOTHHK, HOCHTEJIb IaHHBIX.
- IPYTUE COTPYAHUKH OPraHU3alMy IIPY BBIIIOJHEHHH UMH CBOHMX CIIY)KeOHBIX 00s3aHHOCTEH.
4.1.2. Tlepeuens JML, UMEIOIMX JOCTYII K NEPCOHAIBHBIM JaHHBIM PabOTHHUKOB, OIpPE/eIseTcs
IPUKa30M FeHEepPaJIbHOTO IUPEKTOPa OpraHU3allHH.
4.2. BHemHu# 10CTYII.
4.2.1. K uuciny MaccoBbIX NMOTpeOHTENeH NMepCOHANTBHBIX JaHHBIX BHE OPraHM3allMd MOYKHO
OTHECTH rOCYIapCTBEHHBIE M HErOCY/1apCTBEHHBIE QYHKI[HOHAIBHBIE CTPYKTYPHI:
- HaJIOTOBBIC MUHCIIEKIIHH;
- IPaBOOXPAHUTE/IbHBIE OPraHbl;
- OpraHbl CTaTUCTUKH;
- CTpaxoBBIE areHTCTBA;
- BOGHKOMATBI;
- OpraHbl COLUAIBHOTO CTPAXOBAHMUS;
- ICHCUOHHBIE (POHIBI;
- I0/Ipa3/IeJIeHUs] MyHULIUIIAIBHBIX OPTraHOB YIIPABICHHUS;
4.2.2. Hap30pHO-KOHTPOJIBHBIE OPraHbl HMEIOT JOCTYN K WH(pOpPMAIMK TOJIBKO B cdepe cBoeit
KOMITETEHIIHH.
4.2.3. Opranu3auuu, B KOTOPbIE COTPYIHHK MOXET OCYLIECTBISATh MEPEUYUCICHHS JIEHEKHBIX

CpeICTB (CTanOBLIe KOMIIaHUH, HETOCYJapCTBCHHBIC IICHCUOHHBIE (bOHlIbI, 6Hal"0TBOpI/ITCHLHbIe



OpraHM3alliK, KPEIUTHBIE YYPEKIEHHs), MOTYT HOJIYYUTh HOCTYI K IE€PCOHAIBLHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CIIy4Yae ero MUCbMEHHOTO pa3pelieHHsl.

4.2.4. Jlpyrue opraHu3anum.

Ceenenns o paboTaroleM COTPYIHHKE WM YK€ YBOJIEHHOM MOTYT OBITh HPEIOCTABIICHbI
JpYro# OpraHU3alHu TOJIBKO C MHCHMEHHOTO 3aIpoca Ha OJ1aHKe OpraHu3aliy, ¢ TIPUIOKEHHEM
KOIIMM HOTapUaJIbHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.

[lepconanpHble TaHHBIE COTPYIHHKA MOTYT OBITh IIPEIOCTABJIEHBI POJCTBEHHHKAM MIIH WICHAM
€r0 CEMbHU TOJIBKO € IIMCbMEHHOTO pa3pelleH st CaMOro COTPYAHHUKA.

B ciydae passoma OpiBmas cynpyra (Cympyr) MMEIOT IpaBO OOpaTUTbCS B OPraHU3alMIO ¢
IIUCHMEHHBIM 3aIIPOCOM O pa3Mmepe 3apab0THOH IuIaThl coTpyaHuKa 6e3 ero cornacus. (YK PO).
5. 3ammuTa nepcoHAIbHBIX JAHHBIX
5.1. Tlox yrpo3oii MM ONACHOCTBIO YTpaThl MEPCOHAIBHBIX JAHHBIX IIOHMMAETCs €IHHUYHOE
WA KOMIIJIEKCHOE, peajbHOe MM IOTEHIHAIbHOE, AKTUBHOE WM TTaCCHBHOE IPOSBIICHHE
37I0YMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHHX WJIM BHYTPEHHHX HMCTOYHHKOB YIpO3bl CO3/aBaTh
HeOIaronpusTHBIE COOBITHS, OKa3bIBaTh JeCTaOWIM3HMpYIOLIee BO3/JEHCTBHE HA 3aIIMIIAEMYIO

UH(OpPMAITHIO.

5.2. Puck yrpo3sl moObIM HHGOPMAIMOHHBIM pecypcam CO3Jal0T CTUXMIHBIE O€ICTBUS,
OKCTPEMAIIbHbIE CHUTYallud, TEPPOPUCTHYECKHUE JECHCTBUS, ABAPUH TEXHHYECKHX CPEICTB H
JMHUA  CBS3H, JIpyTHE€ OOBEKTHBHBIE OOCTOSTENBCTBA, a TaKKe 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHbBIE B BOSHUKHOBEHHUH YTPO3bI JIHIIA.

5.3. 3ammTa nepcOHATBHBIX JAHHBIX IIPEJICTAaBIAET COOOM JKECTKO pPEraMEeHTHPOBAHHBIA M
JMHAMUYECKH TEXHOJIOTMYECKMH IpOIECC, NPeayNpexJaloluil HapylIeHHe JIOCTYIHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIIMAIBHOCTH MEPCOHANLHBIX JAHHBIX U, B KOHEUHOM
cyere, 00eCIeuMBaIOIMI JOCTATOYHO HAJAEKHYI Oe30mMacHOCTh WH(OpPMALMKM B IpoIecce
yIIPaBJIEHYECKOH U IPOU3BOICTBEHHOM JIEATEIILHOCTH KOMIIAHHH.

5.4. 3ammTa nepCcoOHATBHBIX JaHHBIX PaOOTHHKA OT HENPAaBOMEPHOTO HMX HMCIIOIb30BAHHS HIIH
yTpatel JOJKHa ObITh oOecmedeHa paboTojaTeleM 3a CYeT €ro CpeicTB B  IOPSJIKE,
YCTaHOBJIEHHOM (heiepaIbHBIM 3aKOHOM.

5.5. «BuyTpenHss 3ammra.

5.5.1. OCHOBHBIM BMHOBHMKOM HECaHKIHOHMPOBAHHOTO JOCTYNA K MEPCOHATBLHBIM JIaHHBIM
SIBIISICTCS, KaK IIPaBUJIO, IIE€pCOHa], paboTaloOUMil ¢ JOKyMEHTAaMM M 0a3aMM JaHHBIX.
Pernamenranus 10cTyna nepcoHana K KOH(GHIECHIMATLHBIM CBEJICHUSIM, JOKyMEHTaM U 6a3zaM
JIAHHBIX BXOJHT B YHMCJIO OCHOBHBIX HANpABIECHHH OpraHM3allMOHHOM 3alMTHl HHGOpPMAIMU U
[peHa3HaYeHa JUIs pasrpaHMYeHHs MOJTHOMOYHMH MEXIY PYKOBOJMTENISMU M CIENHMATUCTAMH

OpraHMu3anuu.



5.5.2. Jlns oGecriedeHMM BHYTPEHHEH 3allIUThI IEPCOHATLHBIX JaHHBIX PAOOTHUKOB HEOOXOMMO
co0moaTh psia Mep:

- OrpaHHYEHHE U perJIaMEHTalusl cocTaBa pabOTHUKOB, (YHKIHMOHAJIBHBIE O0O0S3aHHOCTH
KOTOPBIX TpeOyIOT KOH(HACHIIHAIBHBIX 3HAHUH;

- CTporoe u30upaTesbHOe U 0G0CHOBAHHOE pacHpe/Ie/IeHHe JOKYMEHTOB U HH(OPMAIMH MEKITY
paboTHUKAMH;

- palHMOHAIBLHOE pa3MEleHHe pabouhX MeCT pabOTHHKOB, MPH KOTOPOM HCKIIHOYAIOCh OBl
OeCKOHTPOJILHOE UCIIOIb30BaHUE 3aAlHUINAEMOM HHPOPMAIIHY;

- 3HaHWe pabOTHMKOM TpeOOBaHMI HOPMATHBHO — METOJMYECKHMX JIOKYMEHTOB II0 3allUTe
UH(OpPMAIK U COXPAaHEHUH TalHBI;

- HalMuMe HEOOXOJMMBIX YCJIOBMH B IIOMELIEHHH /Ui paboThl ¢ KOH(MICHIMATLHBIMH
JOKyMeHTaMH U 0a3aMu 1aHHBIX;

- OIpeJIe/ieHHe U perjiaMeHTalMs cocTaBa paOOTHHKOB, MMEIOIIMX IPaBO JOCTyNa (BX0ja) B
IIOMELIEHHE, B KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TEXHUKA;

- OpraHM3anus Mopsiika yHUYTOXKEHHs HHpopMaIuu;

- CBOEBPEMEHHOE BBIABICHHE HApyLIEHHs] TPeOOBAHMIl pa3pelUTENBHON CHCTEMBI J0CTYIIa
pabOTHUKAMH TOIpa3/IeICHHS;

- BOCHHTAaTeIbHAsE ¥ pa3bsACHUTE]IbHAs paboTa C COTPYAHHKAMH IIOJpa3Je/IeHHus 10
NPEIyNpPEeXICHAIO yTpaThl ILEHHBIX CBEAGHHH 1pu pabore ¢ KOH(DHUIAECHIUATLHBIMU
JIOKYMEHTaMH;

- HE JOIYCKAeTCs BblAaya JIMYHBIX JeJI COTPYJHMKOB Ha pabodre MecTa pPyKOBOIMTEINEH.
Jluunble nema MOTryT BhIIABaThCsl Ha pabouMe MecTa TOJBKO TeHEpalbHOMY JHUPEKTOpY,
paboTHHKaM OT/IeNa NIepPCoHaa M B UCKITIOUYHTEIIBHBIX CIIyYasx, [0 IMHCEMEHHOMY Pa3pelIeHUIO
T€HePaTbHOTO THPEKTOpPA, - PYKOBOAMTEIO CTPYKTYPHOIO MOApa3JeieHus. (HArpUMep, Ipu
II0JIrOTOBKE MAaTE€PHAJIOB JJIs aTTECTAllMH pabOTHHKA).

5.5.3. 3amura nepcoHaTbHBIX JAHHBIX COTPY/IHUKA Ha 3JIEKTPOHHBIX HOCHTEJISX.

Bce mamkm, coxepiamue INEpCOHATbHBIE TaHHBIE COTPYAHMKA, JOJKHBI OBITH 3aIHIIECHBI
IaposieM, KOTOPbIA €OO0MmAeTcss PYKOBOAMTENIO CIYKOBl YIpPaBJI€HHS IEPCOHAIOM H
PYKOBOJMTEIO CITykKObI HH(POPMAIIMOHHBIX TEXHOJIOT MM |

5.6. « BHeHsIs 3a1IUTaY.

5.6.1. Jlna 3ammThl KOHQMISHIMATBHOH HHQOPMAUMK CO3JAIOTCS  IleJeHaNpaBieHHbIE
HeOJIaronpHusTHBIE YCJIOBHS M TPYIHOIPEOIOJHUMBIE IPEMATCTBUS JUIS JIMIA, IBITAIOLIErocs
COBEPIIUTH HECAHKLIIMOHUPOBAHHBIN JIOCTYII M OBJIaJIeHHe HHpopmarueii. [{ebo u pesynbraToMm
HECaHKIIMOHUPOBAHHOTO JOCTyNa K HH(OPMALMOHHBIM peCypcaM MOKET OBITh HE TOJIBKO

OBJIaICHUE II€HHBIMH CBCIACHUSMH M HMX HCIOJIB30BaHUE, HO MU HUX BUJIOU3MECHECHUE,



YHUYTOXKCHHE, BHECEHHE BHUpyCa, MOJAMEHa, GalbCHUKALHMS COACPKAHMS PEKBU3UTOB
JOKyMEHTa H JIp.
5.6.2. Ilox MOCTOPOHHMM JIMIIOM IOHMMAaETCs T000€ U0, HE MMEIOIIee HEIOCPEICTBEHHOTO
OTHOLICHHs K JEATEIbHOCTH KOMIIAHHM, MOCETUTENU, PAOOTHUKH IPYTHX OpPraHM3allMOHHBIX
CTPYKTyp. [locTOpOHHHE JMIa He JIOJDKHBI 3HATh paclpeseneHne GpyHKIuUiA, pabodne IpoLecchl,
TEXHOJIOTHIO COCTaBJICHUs, O(QOPMIICHHS, BEJCHHS M XPaHEHHs JOKYMEHTOB, Jed U paboymx
MaTepHasIoB B OT/EJIE IEPCOHAIA.
5.6.3. Jlna obecnieueHns BHEIIHEH 3aIUThI EPCOHAIBHBIX JaHHBIX COTPYIHHKOB HEOOXOINMO
cobmonaTh psa Mep:
- IOPSAJIOK TIPUEMA, Y4eTa U KOHTPOJIS A TeTbHOCTH IIOCETUTEIIEH;
- IPOITYCKHOM PEXHUM OpraHU3alIiH;
- YUYET U MOPSIJIOK BBIAAYH YIOCTOBEPEHHIA,
- TEXHUYECKUE CPEJICTBA OXPaAHbI, CHTHATM3AIINH;
- HOPSJIOK OXPaHbl TEPPUTOPHUH, 3JaHUH, IOMEINEHUH, TPAHCTIOPTHBIX CPEJICTB;
- TpebOBaHN K 3alIMTe HH(OOPMAIIMU IPU HHTEPBLIOUPOBAHUH U COOECEI0BAHHUSIX.
5.7. Bce nmua, cBA3aHHBIE C IOJTy4eHHEM, 0OpabOTKON M 3alMTON NEPCOHANBHBIX IaHHBIX,
00s13aHbBI OMHCATh 00543aTeILCTBO O HEpa3IJIAlICHHH [IEPCOHATBHBIX JJAHHBIX paOOTHHKOB.
5.8. I1o BO3MOKHOCTH NepCcOHAJIbHBIE JaHHbBIE 00€3IMYUBAIOTCS.
5.9. Kpome Mep 3amUTHl NEPCOHATBHBIX JaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, pabOTHHKH M HX IIPEJCTaBHTENH MOTYT BBIpaOaTHIBATH COBMECTHBIE MEpHI
3aIIUTH] IEPCOHAIBHBIX TAHHBIX PA0OOTHUKOB.

6. IIpaBa u o6s13aHHOCTH Pa0OTHHKA
6.1. 3akperuienne npaB pabOTHHKA, PErTAMEHTHPYIONIUX 3AIMUTY €ro NePCOHATBHBIX TaHHBIX,
obecreunBaeT COXPaHHOCTH MOJTHOM U TOYHOH HHPOPMAIIMHU O HEM.
6.2. PaGoTHMKM M HX NpPEJICTAaBUTENH JOKHBI OBITh O3HAKOMJIEHBI MOJ pACIHCKY C
JOKYMEHTaMH OpraHW3alluH, YCTaHABIMBAIOUIMMH MOPSI0K 00pabOTKM IE€PCOHAIBHBIX AaHHBIX
pabOTHHUKOB, a TakXke 00 UX IpaBax U 00S3aHHOCTAX B 3TOi 00,1aCTH.
6.3. B mensx 3alMThl N€pCOHATBHBIX IAaHHBIX, XPaHSIIUXCS y paboToaares, pabOTHHK MMeeT
IPaBo:
- TpebOBaTh MCKIIFOUEHHS HJIM MCTIPABJICHHUS] HEBEPHBIX HIIM HETOJIHBIX IIEPCOHATBHBIX JaHHBIX.
- Ha CBOOOIHBIA OeCrIaTHBIA JOCTYN K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKJIFOYas MPABO Ha
II0JIy4eHUE KONHUH 1000# 3anucu, coepKaiieii mepcoHaibHble JaHHbIE;
- NMEPCOHAJIbHBIC JaHHbIE OLIEHOYHOIO XapaKTepa JONOJHHUTH 3asABICHUEM, BBIPAXKAIOIIHM €ro
COOCTBEHHYIO TOYKY 3PECHHSI;

- OIIPEICIIATE CBOUX HpeIICTaBI/ITCJICf:I JUISL 3allITAThI CBOUX IMEPCOHAJIBHBIX JAHHBIX;



“= Ha COXpaHEHME U 3alUTY CBOEH JTUYHONA U CEMEHHON TaiHEI.
6.4. PaGotHuk 00s13aH:
- Iepexasarth  pabOTONATENIO MIM  €ro  NpPEeJICTABHTENI0 KOMIUIEKC JOCTOBEPHBIX,
JAOKYMEHTHPOBAHHBIX I€PCOHAIBHBIX JIAHHBIX, COCTAB KOTOPBIX YCTAHOBIEH Tpyn0OBBIM
KozaekcoMm PO.
- CBOEBPEMEHHO c0001IaTh paboToaTeo 00 U3MEHEHHH CBOUX TT€PCOHAIBHBIX JaHHBIX
6.5. PaGoThHukm cTaBaT paboTonaTens B H3BECTHOCTh 00 HM3MEHEHMH (BaMHJINH, HMEHH,
OTYECTBA, JAThl POXKAEHHS, YTO IIOJy4YaeT OTPaKEHHE B TPYAOBOM KHHMIKKE HAa OCHOBAHHH
NpeJICTaBJIEHHBIX JTOKYMEHTOB. IIpy HEOOXOAMMOCTH H3MEHSIOTCsS JaHHBIE 00 00pa3oBaHUH,
npodeccry, CrenHaIbHOCTH, IPHCBOCHUH HOBOTO paspsijia H IIp.
6.6. B mensax 3ammMThl 4aCTHOM JKH3HH, JIHUYHOW M CEMENWHOW TaiiHbl paGOTHHKM HE JOJIKHBI
OTKa3bIBaThCs OT CBOErO IIpaBa Ha 00pabOTKy MEpCOHATBHBIX JAHHBIX TOJBKO C X COTJIAcHs,
IIOCKOJIBKY 3TO MOJKET IOBJI€Yb IPHUYMHEHHE MOPAIBHOT0, MaTEPUAILHOTO Bpe/Ia.

7. OTBETCTBEHHOCTD 32 pa3riamenHe KOHPHIEHIHAIBLHOM HH(POPMALIUH, CBA3AHHOI ¢

NepPCOHATbHBIMH JAHHBIMH

7.1. TlepconanbHas OTBETCTBEHHOCTb — OAHO M3 [IJaBHBIX TpeOOBaHMI K OpraHM3alHu
(GyHKIIMOHHPOBAHUS CHCTEMBI 3aIMUTHI IEPCOHAIBLHOM HH(POPMANUKM U 00S3aTeIbHOE YCIOBHE
obecnieyenus 3pHEeKTUBHOCTH ITOM CHCTEMBI.
7.2. XOpuauueckue ¥ (HU3MYECKHe IHIA, B COOTBETCTBHM CO CBOMMH IOJHOMOYHSIMHU
BIazeomue HHpopManued o rpakIaHax, IOJIy4alollMe M HCIOJb3YIOIIME €€, HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHO/aTesIbcTBOM Poccuiickoit @enepainuu 3a HapyiieHue
peXKuMa 3aiMThl, 00pabOTKH M IOPsIIKa HCIOJIb30BAHKS 3TOM MHPOPMAIIUH.
7.3. PykoBoauTesb, pa3pelnaromuil JOCTYI COTPYAHHKA K KOH()HMIECHIMAILHOMY JOKYMEHTY,
HECET NIEPCOHATBbHYIO OTBETCTBEHHOCTD 3a JJAHHOE pa3pelleHHe.
7.4. KaxIpli COTPYIHMK OpraHHM3allMH, MOJYYarommii Ui paGoTel KOH(MIEHIIMATBHBIIA
JOKYMEHT, HECET EJMHOJMYHYIO OTBETCTBEHHOCTb 33 COXPAHHOCTH HOCHTENS H
KOH(UICHIIMATBHOCTh HH(OPMAIIHH.
7.5. Jlnua, BUHOBHbBIE B HApYWIEHWH HOPM, PEryJTHpPYIOIIUX HOJydYeHHe, 00paboTKy M 3aIuTy
NEPCOHATBHBIX  JaHHBIX ~ pabOTHUKA, HECYT JMCHHUIUIMHAPHYIO, aIMHHHCTPATHBHYIO,
IPXIAHCKO-IIPABOBYIO HJIM YIOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHHU C (helepanbHbIMU
3aKOHAMH.
7.5.1. 3a HEHCIOJIHEHHE WIH HEHAJUIeXKAllee HCIOJHEHHEe paO0OTHUKOM 10 €ro BHHE
BO3JIOXKEHHBIX HA HEro 00S3aHHOCTEH IO COOIONEHHIO YCTAHOBJIEHHOTO MOpPSAAKa paGoThl O
CBCJCHUSAMH  KOHQMIEHIHMAIBHOTO  XapakTepa  paboToJaTelb  BIOpaBe  HPUMEHSThH

npeaycMorpennsle TpyaoBeiv KogekcoM THCHHUILIMHAPHEIE B3BICKAHHS.



7.5.2. JIOMKHOCTHBIE JIHMIA, B 00S3aHHOCTh KOTOPBIX BXOJHUT BEJIEHHE IEPCOHAIBHBIX JAHHBIX
COTpyIHMKA, 00s3aHBl 00ECIEYNTh KaXXIOMY BO3MOXHOCTH O3HAKOMJICHHS C JOKYMEHTAMH H
MaTepHajgaMu, HENOCPEJCTBEHHO 3aTparMBalOIIMMHU €ro mpaBa M CBOOOJBI, €CIM HMHOE He
IpeyCMOTPEeHO 3aKoHOM. HenpaBomepHBIf OTKa3 B IpeIOCTaBIEHHH COOpPaHHBIX B
YCTaHOBJIEHHOM TMOPSAJIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IIPEJIOCTABIEHHE TaKUX
JOKYMEHTOB MWJIM HMHOM HMHpOpManMu B cCiydasX, IPeIyCMOTPEHHBIX 3aKOHOM, JHOO
IPEJIOCTABIIEHHE HEIOJIHOM MM 3aBEJOMO JIOKHOW HMHGOpPMAlMU — BJIEYET HAJOXKEHHE Ha
JODKHOCTHBIX JIMIl aJIMHUHHMCTpaTHBHOro mrpada B pasMmepe, ompenensemom Koaekcom 06
aJIMAHUCTPATUBHBIX [TPABOHAPYIIICHHSIX.

7.5.3. B cootBercTBuM ¢ I'paknanckum Koznexcom uia, He3aKOHHBIMEM METOAMHM IIOTyYHBIIHE
MH(OpMAIMIO, COCTABIIONIYIO CIy)KeOHYIO TaiiHy, 00s3aHbl BO3MECTHTH IPHYMHEHHBIE
YOBITKH, IPUYEM TaKasl jke 0053aHHOCTh BO3JIAaraeTcst ¥ Ha pabOTHHKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapyIICHHE HENPUKOCHOBEHHOCTH YacTHOW XM3HH ( B
TOM 4YHCJIE HE3aKOHHOE coOMpaHHe WM paclpOCTpaHEHHE CBEJAEHHMHM O YaCTHOM XKM3HHU JIMIA,
COCTABJIIOLIEr0 €ro JIMYHYIO WM CeMeiHylo TaiiHy, 0e3 ero coriacus), HelmpaBOMEpHBIN
JOCTYII K OXpaHSEMOH 3aKOHOM KOMIIBIOTEPHOW HH(GOpMAIMK, HENPAaBOMEPHBIA OTKa3 B
IPEIOCTABICHUN COOPAHHBIX B YCTAHOBJIEHHOM IOPSIKE JIOKYMEHTOB M CBEACHMH (€CIH 3TH
J€sIHUS IIPUYMHMIM BPEJl IpaBaM M 3aKOHHBIM HHTEpecaM Tpak/iaH), COBEPIIEHHBIE JHIIOM C
HCIIOJIb30BAHMEM CBOETO CITy:KEOHOrO MOJIOKEHHs Haka3blBaeTcsi ITpadoM, JUOO JHIIEHUEM
npaBa 3aHMMaThb OINPE/EICHHBIE JOKHOCTH HUIM 3aHUMATBCS OIpPEIE]EHHON JeATEIbHOCTBIO,
1160 apectoM B cooTBeTcTBUHU ¢ YK PO.

7.6. HempaBOMEpHOCTh JESTEILHOCTH OPraHOB IOCYIAPCTBEHHOW BIACTH M OPraHM3alUi IO
cOopy ¥ HMCIONB30BAHMIO ITIEPCOHATBHBIX JaHHBIX MOJKET OBITh YCTAHOBJIEHA B CyJeOHOM

HOpsIIIKE.



