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ITosoxenne
0 3aIHTe MEePCOHATbHBIX TaHHBIX paboTHHKoB MBOY «/[upunckas cpexnss
obmeobpasoBareabHas mkoJa «AI'PO» nmenn U.E. ®egoceeBa-Looco»
1. O6mue mos10xKeHAst
1.1. Henbto nannoro ITomoxeHus sBISETCS 3alMTa MEPCOHATBHBIX JAHHBIX PAOOTHHKOB OT
HECaHKIIHOHUPOBAHHOTO JIOCTYIIa, HEIPABOMEPHOI'O X UCIIOJIb30BAHHS HIIH yTPATHI.
1.2. Hacrosmee Ilomoxenme paspaGoTaHo Ha ocHOBaHMHM cTarteit KoHctuTynmmu PO,
Tpynosoro Kogekca P®, Kozmekca 00 aJMHHHCTPATHBHBIX IIpaBOHApymIeHHsX P,
I'paxnanckoro Konekca P®, Yromosrnoro Konekca P®, a takxke ®enepanbHoro 3akona «O6
HHpOpManuH, THGOPMATH3AIMH U 3alUTe HHPOPMAIIUH»
1.3. IlepconasnbHbIe TaHHBIE OTHOCATCS K KATETOPHH KOHUIEHIHATLHON HHpopMamH. Pexim
KOH(HUIEHIIMATFHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasX 00E3THUMBAHUS WIIH II0
UCTEYEHHH 75 JIET CPOKA XPAHEHHUS, €CITH HHOE HE OIPE/IEIIEHO 3aKOHOM.
1.4. Hacrosimee Ilonoxenne yTBepikiaeTcss ¥ BBOAUTCS B JEHCTBHE NPHKA30M JUPEKTOpA H
SABISACTCS O0sA3aTENbHBIM I8 MCIOIHEHHS BCEMH pPaOOTHHKAMH, HMMEIOIMMH JOCTYI K
IEPCOHAILHBIM JJaHHBIM COTPYIHHUKOB.
2. IloHsiTHE ¥ COCTAB MEPCOHAIBLHBIX JAHHBIX

2.1. IlepconanbHble TaHHBIE pabOTHHKA — HHMOPMALHs, HEOOX0aMMas pabOTONATEIIO B CBSI3H C
TPYAOBBIMH OTHOILICHHSMH M KacalolMecs KOHKpeTHoro pabortHuka. ITox mHbopmanmeil o
pabOTHHKAX MOHUMAIOTCS CBEICHHS O (haKkTaX, COOBITHAX M 0OCTOATEILCTBAX KU3HH PabOTHHKA,
IO3BOJIAIONIAE HACHTH(GUIIUPOBATE €T0 JTHYHOCTD.
2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHHKA BXOJAT:
- aHKEeTHbIe U OuorpaduvecKue JaHHbIE;
- obpaszoBanue;
- CBEJICHHS O TPYZOBOM U 00IIEM CTake;
- CBEJIEHHS O COCTABE CEMBH;
- IaCIIOPTHBIE JIaHHEIE;
- CBEJICHHSI O BOUHCKOM y4eTe;
- CBEJICHHSI 0 3apabOTHOIM IJ1aTe COTPY/IHHKA;

- CBCJICHUS O COIMMAJIBHBIX JIbIOTax,



- CIIEIIUAIBHOCTb,
- 3aHUMaeMasi J0JDKHOCTb;
- HaJIM4ue CyIMMOCTEH;
- aJjpec MecTa KHUTEIbCTRA;
- TOManrHuii TenedoH;
- MecTO paboThI HIIM y4eObl YWICHOB CEMbH M POJICTBEHHHUKOB;
- XapaKkTep B3aMMOOTHOLICHHUH B CEMbE;
- COJZIep KaHue TPYAO0BOTO JOTOBOPA;
- COCTaB JIEKJIapUPYEMBIX CBEICHUN O HAIMYUHM MaTEePUATbHBIX [IEHHOCTEH;
- CoZIep KaHue JIEKJIapalliy, 110/1aBaeéMOM B HAJIOTOBYIO HHCIIEKI[HIO;
- HOUTMHHUKH ¥ KOIIMHU IIPHKA30B 10 TUYHOMY COCTaBY;
- IMYHBIE JIe/1a ¥ TPYI0OBBIE KHUKKH COTPYIHHKOB;
- OCHOBAHHs K IIPUKa3aM I10 IHYHOMY COCTaBY;
- Jlena, coJepXKaliue Marepuaibl 10 TOBBINCHHIO KBATH()UKAIMH U IEPENOIrOTOBKE
COTPY/IHHKOB, UX aTTECTAllUH, CIIy)KeOHBIM pacciie/I0BaHUsIM;
- KOIIMM OTYETOB, HAIpaBJIieMble B OPraHbl CTATHCTHKH.
2.3. JlaHHBIE JOKYMEHTHI SBJISIOTCS KOHGHICHIHATBLHBIME, XOTS, YYUTHIBAsS MX MacCOBOCTb H
€IMHOE MeCTO 0OpabOTKH M XpaHEHHs - COOTBETCTBYIOIIMM Tpud OrpaHHYEHHS HAa HUX He
CTaBUTCHL.

3. O6paboTKa NepCcOHATBHBIX JAHHBIX
3.1. Ilox 06paboTKO# MepcoOHATBHBIX JAHHBIX PabOTHHKA IMOHMMAETCS IOJIydYEHHE, XpaHEHHe,
KOMOMHMpOBaHHME, Iepeladya HIH JH000e JApyroe HCIOIb30BaHUE IEPCOHAIBHBIX JAHHBIX
paboTHHKA.
3.2. B nmensx obecnedenus npaB M cBOOOJ delIOBeKa M IpakJaHWHA paboTojaTelhb U €ro
IPEe/ICTABUTEM IpH 00pabOTKE INEepCOHAIBHBIX JaHHBIX paboTHHKA 00sM3aHBI COOIOAATH
cienyromue odue TpedoBaHus:
3.2.1. O6paboTKa MepCOHAIBHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBIATHCS UCKIIOUHTEIBHO
B menax oOecnedeHuss cOOMIOJCHHS 3aKOHOB M HHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
coueiicTBus pabOTHUKAaM B TpPYAOYCTpoicTBe, OOYYeHHH | MPOABMKEHHH 10 CIykOe,
obecrieueHns: JIMYHOM 0e301acHOCTH pPabOTHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa
BBIIIOJIHAEMOH paboThl M 0OecrieueHns: COXPaHHOCTH UMYIIECTBA.
3.2.2. Ilpn ompenenennn ob6beMa M coOAepKaHHS 00pabATBIBAEMBIX NEPCOHAIBHBIX IAHHBIX
paborHuKa paboTonaresb 10KeH pykoBoacTBoBaThesi Koncruryimeit Poccuiickoii ®enepanun,

Tpynosem Koznekcom n uHbIME (heiepaibHBIMHU 3aKOHAMH.



3.2.3. TlomyueHne NepCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS KaK ITyTEM IpeICTaBICHUS
UX CaMHUM pabOTHHUKOM, TaK M IIyTeM MOJyYEHHSI HX U3 HHBIX HCTOUYHHKOB.

3.2.4. TlepcoHasbHBIE JaHHBIE CIEAYET MOTYyYaTh Y HEro camoro. Eciu mepcoHaIbHbIE JaHHbBIE
pabOTHMKa BO3MOXKHO IOJYYHTH TOJIBKO Yy TPEThEH CTOPOHBI, TO PaOOTHHK JIOJDKEH OBITH
yBeJIOMJIeH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IIOJy4eHO MHCHBMEHHOE COTIJIacHe.
PaGoronarens nomkeH cooOmMTH pabOTHHKY O MeNAX, NPEANoJaraéMblX HCTOYHHMKAX H
crnocobax MoTy4eHusl ePCOHATBHBIX JaHHBIX, @ TAK XK€ O XapakTepe MOUIEKAIIUX [OJIyIeHUIO
NIEPCOHAIBHBIX JIAHHBIX U IOCJIEACTBUAX OTKa3za pabOTHHKA JaTh MUCBMEHHOE COIJIaCHE Ha UX
HOTy4eHHeE.

3.2.5. PabGoronarens He HMMeeT MpaBa IOIydaTh W 00OpabaThIBaTh MEPCOHAIbHBIE JaHHBIE
paboTHHKA O €ro MOJUTHYECKHX, PETMIMO3HBIX M HMHBIX YOEXKIEHHSX M YaCTHOM KM3HU. B
ClIy4asiX, HEIOCPEJCTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIICHHIA JJAHHBIE O YACTHOM
KU3HM paboTHUKA (MH(OpPMAIHS O KU3HEIEATEIbHOCTH B cepe ceMelHBIX OBITOBBIX, JTMYHBIX
OTHOIIECHUH ) MOTYT OBITH MOTy4eHBI U 00paboTaHbl paboToAaTeIeM TOJIBKO C €ro MUCHbMEHHOTO
corJiacusi.

3.2.6. PaGotonatenp He MMeeT MpaBO MOJIy4aTh W 0OpabaThiBaTh MEPCOHAIBHBIE IaHHBIE
pabOTHMKAa O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro MpodCcor3Hoil
JEeATEIbHOCTH, 32 HCKITIOUEHHUEM CIIy4aeB, IPEAyCMOTPEHHBIX (e lepaIbHbIM 3aKOHOM.

3.3. K oOpaboTke, mepenade M XpaHEHUIO HEPCOHATBHBIX JAaHHBIX PaOOTHHKA MOI'YT HMETh
JIOCTYTI COTPYJHHUKH:

- Oyxrantepuu;

- COTPY/IHUKH CIIy>KObI yIpaBJICHHUS IEPCOHATIOM;

- COTPYIHUKH KOMIBIOTEPHBIX OT/EJIOB.

3.4. Hcnonp30oBaHHE NEPCOHATBHBIX TAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHHM C IEJISIMH,
OTIpE/ICTTUBIIMMH UX MOJTyYEHHE.

3.4.1. TlepcoHanbHble IaHHBIE HE MOTYT OBITH HCIOJNB30BAHBI B LENSX NPUYHHEHHS
MUMYIIECTBEHHOIO M MOPAJIBHOTO BpeZa IpaXk/JaHaM, 3aTPYJAHEHHS pealu3alldd IpaB U cBOOO
rpaxaan Poccuiickoit ®@enepanun. Orpanuuenue npas rpaxaan Poccuiickoir Demepanyu Ha
OCHOBE HCIOJIB30BaHMs HHGOpManmuH o0 HMX COIMAIBHOM IPOMCXOKIECHHH, O pacOBOM,
HAI[MOHAJILHOM, S3BIKOBOH, PETMIHO3HON M MAPTHHHOMN IPUHA/IC)KHOCTH 3aIPEIICHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOIATEIHLCTBOM.

3.5. Ilepenava nepcoHaIbHBIX JaHHBIX Pa0OTHHKA BO3MOXKHA TOJILKO C COTJIacHs pabOTHHKA HITH
B CJIy4asx, PsIMO IIPETyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

3.5.1. Ilpn nepenave nepcoHaIbHBIX JaHHBIX pabOTHHKA paboTOAATENh JOJDKEH COOIIONATH

clenyromue TpedoBaHuUS:



- He coo0mark IepcoHaIBbHbIE JaHHbIE paOOTHHKA TPETheil CTOpoHE Oe3 MHUCEMEHHOTIO COTJIaCHs
pabOTHMKa, 3a MCKIIIOYEHHEM CIydaeB, KOI7la 3TO HEoOXOQMMO B LESIX IPeaylpexIeHHs
YIpo3bl JKH3HH M 3JI0POBBIO pabOTHHMKA, a TAKXKe B CIydasX, YCTaHOBJIEHHBIX (ejepaibHbIM
3aKOHOM;

- He co00ImaTh NepcoHaIbHbIE JaHHbIE PAOOTHHKA B KOMMEPUECKHX IeNIAX 03 ero MUCbMEHHOI0
corJiacus;

- IIpeIyNIPeIUTh JIMIL, TOTy4YaroIuX IepCOHAIbHBIE JaHHbIE pa0OTHUKA, O TOM, YTO JTH JIaHHBIE
MOT'yT OBITH HCIIOJIb30BaHBI JTHIIb B LEJAX, /U1 KOTOPBIX OHH COOOINEHBI, H TPeOOBATh OT ITHX
JIMI TTOJTBEPXKIEHHUS TOr0, 4TO 3TO IpaBMiIO cobimoaeHo. JIuma, monydaromue nepcoHaibHbIe
JaHHBIE pabOTHHKA, 00s13aHBI COOIOIATh PEXKUM CEKPETHOCTH (KOH(DUICHIIUAILHOCTH). JlanHOe
I0JIOXKEHHE HE PAacIIPOCTPAHAETCsl Ha 0OMEH IepCOHAIBHBIME JAHHBIMU PAOOTHUKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (e/IepaIbHbIMH 3aKOHAMH;

- paspemarb JOCTyll K IIEPCOHAIBHBIM JaHHBIM pabOOTHHUKOB TOJBKO  CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIIaM, ONPEICICHHBIM IMPHKA30M 10 OpraHW3allid, TP 3TOM yKa3aHHEIE
JMIA JOJDKHBI HMETh IPABO I10JIydaTh TOJIBKO T€ NE€PCOHAIbHBIE JaHHBbIE paOOTHHKA, KOTOPHIE
HEOOXOMMBI JUIsl BBIIIOJTHEHUS! KOHKPETHBIX ()hYHKITHIA;

- HE 3ampamuBaTh HHGOPMAIMIO O COCTOSHHM 370POBbs pabOTHHKA, 3a HMCKIIOYEHHEM TeX
CBEJIEHHH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBINIOJIHEHHSI PaOOTHUKOM TPY/I0BOIA
byHKIHH;

- InepejaBaTh IEPCOHAIbHBIE JaHHBIE PAaOOTHUKA IIPEJCTABHTENISIM PAaOOTHHUKOB B IOPSJIKE,
ycranoBieHHOM TpynoBeiM Kozxekcom, u orpaHuumBaTth 3Ty HHGOPMAIUIO TOJIBKO TEMH
IEPCOHAIIHBIMU JIaHHBIMH Pa0OTHHKA, KOTOPbIE HEOOXOIMUMBI JUIS BBIMOJHEHHS YKa3aHHBLIMU
IIPeICTAaBUTEIISIMU UX (QYHKITHIA.

3.5.2. Ilepenava mepcoOHATBHBIX JAHHBIX OT AEP)KAaTeNs WM €ro MPEICTABUTENICH BHEIIHEMY
IOTPEOUTEIO MOXKET JOIYCKAaThCsl B MUHHUMAJIBHBIX 00beMax M TOJBKO B IEJSX BBIIOIHEHHUS
3a71a4, COOTBETCTBYIOIIUX OOBEKTHUBHOM NpHUKHE cOOpa 3THX JaHHBIX.

3.5.3. Tlpu mepejaye mepcOHATBHBIX JAHHBIX paOOTHHKA MOTpeOMTENsM (B TOM 4YHCIE M B
KOMMEpPYECKHX IIeNIIX) 3a Ipelelbl OpraHu3aiuu paboTomaTelh HE JOKEH COo0IaTh 3TH
JIaHHBIE TpeThed CTOpoHe 0e3 MHUCBMEHHOro coryacus pabOTHHKA, 3a UCKIFOYEHHEM CIIydaes,
KOT/Ia 3TO HEOOXOIMMO B LEJISAX MPEAYNPEKACSHUS YTPO3bl XKHU3HH U 3I0POBbIO pabOTHHUKA HIIU B
CllydasiX, yCTaHOBIICHHBIX (e/IepaTbHbIM 3aKOHOM.

3.6. Bce mepsl KoH(HIEHIMATBHOCTH NpU cOope, 00pabOTKE M XpaHEHHH II€PCOHATBHBIX
JAHHBIX COTPYJIHMKA pPaCIpPOCTPAHAIOTCS KaKk Ha OyMmaxHble, TaKk M Ha 3JEKTPOHHBIE

(aBTOMaTH3MpPOBAHHBIE) HOCUTEIN HH(OPMAIIHH.



3.7. He pomyckaercs oTBe4aTh Ha  BONPOCHL, CBSI3aHHBIE C TepeJadeil IEPCOHATBHOI
uHpopManuu 1o Tenedony mwim paxcy.
3.8. Xpanenue nepcoHaNbHBIX JAHHBIX JODKHO HPOUCXOIMTH B MOPSIKE, MCKITIOYAIOMEM HX
YTpaTy WM UX HEIIPaBOMEPHOE HCIIOJIb30BaHHUE.
3.9. llpn mpuHATHM peINeHHil, 3aTPAaruBalOIMX HHTEPECH PaOOTHHKA, pabOTONATEh HE MMEeT
IIpaBa OCHOBBIBATHCS HA NEPCOHAIBHBIX JIAHHBIX PaOOTHHKA, MOJYYEHHBIX MCKIIOUYUTEIHLHO B
pe3yibraTte UX aBTOMaTH3UPOBAHHON 00pabOTKH MM 3JIEKTPOHHOIO mosydenus. Paboromarers
YYUTHIBACT JIHYHbIE Ka4eCTBAa paOOTHHKA, €ro J00pOCOBECTHBIM U 3()(EKTHBHEIN TPYI.

4. JlocTyn K MepCcoHAIbHBIM JAHHBIM
4.1. BHyTpeHHH# T0OCTYII (ZOCTYI BHYTPH OPraHU3AIHH ).
4.1.1. IIpaBo nocTymna K IepCOHAIBHBIM JIAHHBIM COTPY/IHMKA HMEIOT:
- TeHEepAJIbHBIN TUPEKTOP OpraHU3aIlHH;
- PYKOBOAUTEIH CTPYKTYPHBIX IOJpPA3/IECICHUN 110 HANPABICHUIO JAESATEILHOCTH (JIOCTYI K
JIMYHBIM JAHHBIM TOJIBKO COTPY/IHHKOB CBOETO IOpa3/eeHHus);
- IIPH [IEpEeBOJIE U3 OJHOTO CTPYKTYPHOIO IOJpa3/eNeHUs! B APYroe, JOCTYI K MePCOHAIBHBIM
JAHHBIM COTPYIHHUKA MOXKET HMETh PYKOBOAUTEIH HOBOTO IOJIpa3/Ie/ICHHUS;
- caM pabOTHHUK, HOCUTEb JaHHBIX.
- ApYTUE COTPYIHUKH OPraHMU3alMK IIPH BHIIIOJHEHHH MU CBOMX CIIYKEOHBIX 00S3aHHOCTEH.
4.1.2. TlepeveHsb JIHI, MMEIOMHX JOCTYII K IIEPCOHATBHBIM JaHHBIM PaGOTHUKOB, OIPEIe/ISeTCs]
IPUKa30M F€HEPATBHOTO JUPEKTOpA OpraHU3al[iH.
4.2. BuemHwuit 1ocTyi.
4.2.1. K umcmy MaccoBBIX IOTpeOHTENeH IEPCOHAIBHBIX IaHHBIX BHE OPTaHM3AIMH MOKHO
OTHECTH IOCYIapCTBCHHBIE U HETOCY1apCTBEHHBIE QYHKIIMOHAIBHBIE CTPYKTYPBI:
- HQJIOTOBbIE MHCIEKIIUH;
- IPaBOOXPaHUTEIbHBIE OPTraHbI;
- OpraHbl CTAaTUCTHKY;
- CTPaxoBBIE areHTCTBA;
- BOGHKOMATHI;
- OpraHbl COIUATBHOTO CTPaXOBAHHUS;
- ICHCUOHHBIE (POH/IBI;
- OJpa3/Ie/ICHHs MyHHUIUIIATbHBIX OPTaHOB YIIPABJICHHUS;
4.2.2. Ham30pHO-KOHTPOIbHEIE OPraHbl HMEIOT JOCTYIl K WH(OpMAIMu TOIBKO B chepe cBoeit
KOMIICTEHIIUH.
4.2.3. Opranu3aiuy, B KOTOpbIE COTPYIHHK MOXET OCYIIECTBIISATH IEPEUHCICHUS JCHEKHBIX

CPe/ICTB (CTpaxoBble KOMIIAHHH, HErOCYIaPCTBEHHBIC IEHCHOHHBIE (DOH/IBI, 61arOTBOPHTEIBHEIE



OpraHu3aliy, KPEeIUTHBIE YUPEkKJAEHHs), MOTYT HOIYYHUTh JOCTYI K MEPCOHAIBHBIM JIaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCbMEHHOTO pa3penieHusl.

4.2.4. Jlpyrue opraHu3aru.

Ceenenust 0 paboTaromeM COTPYIHHKE WIH YK€ YBOJEHHOM MOTYT OBITh IPEIOCTaBIICHBI
JPYroi OpraHu3alMy TOJIbKO ¢ MHCBMEHHOI0 3anpoca Ha OJ1aHKe OpraHU3alliy, C IPHIOKEHHEM
KOIIMU HOTApHATBHO 3aBEPEHHOTO 3asiBICHUS pabOTHHKA.

IlepconanbHble TaHHBIE COTPYAHUKA MOTYT OBITH IPEJOCTABICHBI POJICTBEHHUKAM MM WICHAM
€ro CEMbH TOJBKO C MUCBMEHHOTO Pa3pelIeHUs] CaMOTr0 COTPYIHHKA.

B ciydae pasBoga ObiBimas cympyra (Cympyr) MMEIOT IPaBO OOpaTHThCS B OPraHM3alHIO C
IHCBMEHHBIM 3aIIpOCOM O paszMepe 3apaboTHO#H 11aTkl coTpyaHuka 6e3 ero coriacus. (YK P®).
5. 3amuTa NepcoHATbHBIX TAHHBIX
5.1. Tlox yrpo3oil MM ONACHOCTBIO YTpPAThl MEPCOHAIBHBIX JAHHBIX MOHHUMAETCS €IHHUYHOE
WIA KOMIUIEKCHOE€, peallbHO€ WM NOTEHIMATbHOE, AaKTHBHOE WM IIACCHBHOE IPOSBICHHE
37I0YMBIIUICHHBIX BO3MOYKHOCTEH BHENIHMX HJIA BHYTPEHHHX HCTOYHHUKOB YIpO3bl CO3/1aBaTh
HeOIaronpusTHble COOBITHS, OKa3bIBATh JE€CTa0MIM3MpPYIONIee BO3/CHCTBHE HA 3AIIMIIAEMYIO

uH(pOpMAIHIO.

5.2. Puck yrpo3sl moObIM HHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTHXHIHBIE OeICTBHS,
SKCTpEMAJIbHbIE CHUTYallMH, TEPPOPUCTUYECKHE ICHCTBHUS, aBapUHU TEXHHYECKUX CPEICTB H
JMHUH CBSI3H, Jpyrue OOBEKTHUBHBIE OOCTOSITENBCTBA, a TaKXKe 3aMHTEPECOBAaHHBIE H
HE3aMHTEPECOBAHHBIE B BOBHUKHOBEHHUH YTPO3BI JIHIIA.

5.3. 3ammuTa NEepPCOHATBHBIX TAHHBIX IIPEJICTABISAET COOOM JKECTKO perilaMeHTHPOBAHHBLIA WU
JMHAMHYECKH TEXHOJIOTHYECKHH IpoLecc, NpeaylNpeKIalomuii HapyleHne IOCTYITHOCTH,
LEJOCTHOCTH, JOCTOBEPHOCTH M KOH(HICHIMATBHOCTH MEPCOHAIBHBIX JaHHBIX H, B KOHEUHOM
cdere, 0OECIEYMBAIOIINI JOCTATOYHO HAEKHYIO0 Oe30macHOCTh HMHGPOPMAIMH B IIpoIecce
YIIPaBICHYECKON M IPOU3BOJICTBEHHOM JAEATEIBHOCTH KOMIIAHUH.

5.4. 3ammTa NepCOHATBHBIX TAHHBIX pPaOOTHHKA OT HEMPABOMEPHOIO MX HCIIOJIb30BAHUS HIIH
yTpaThl J0/DKHa OBITh obecrmedeHa paboTojaTeNeM 3a CYeT ero CpeiacTB B IOPSJIKE,
YCTaHOBJICHHOM (he/IepaIbHBIM 3aKOHOM.

5.5. «BuyTpenHss 3amuTay.

5.5.1. OCHOBHBIM BHMHOBHHMKOM HECAHKIIHOHHPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JIaHHBIM
ABIISIETCS, KaK IPaBHIO, NEepcoHas], paboTalommii ¢ JOKyMeHTaMH H 0a3aMH JaHHBIX.
PernamenTanus noctyna mepcoHasia K KOH(QHIACHIIHMATBHBIM CBEJICHHUSIM, JOKYMEHTaM M 0azam
JAQHHBIX BXOJHUT B YMCJIO OCHOBHBIX HAIIPABICHHUN OPraHU3AIMOHHOMN 3alMThl HHGOpMAIMK M
npeJHa3Ha4YeHa Ul pa3rpaHHueHHs] MOJTHOMOYHNA MEXIY PYKOBOAMTEISIMH M CIEIMATMCTaMU

OpraHu3aIuu.



5.5.2. JIna obecriedenuy BHYTPEHHEH 3alMThI IEPCOHATBHBIX JAHHBIX PA0OTHHKOB HEOOGXOIMMO
cobmonars psia Mep:

- OrpaHMYCHHE U periaMeHTalMs COCTaBa PaOOTHHKOB, (DYHKIHOHAIbHBIE OOSI3aHHOCTH
KOTOPBIX TpeOYIOT KOH(DUICHIIHATBHBIX 3HAHUIA;

- CTpOroe M30HparenbHOe U 060CHOBAHHOE pACTIpe/IeieH e JOKYMEHTOB U HH(MOPMAIIMH MEXKLy
paboTHUKAMH;

- palMoOHAIBHOE pa3MelieHHe pabo4mX MecT pabOTHHKOB, MPH KOTOPOM HCKIIFOYATIOCH GBI
OEeCKOHTPOJIBHOE HCIIOJIb30BAaHNUE 3alUIIAeMON HH(OPMAIUH;

- 3HaHWE PabOTHMKOM TpeGOBaHMH HOPMATHBHO — METOJMYECKHX JIOKYMEHTOB IO 3all[UTe
HHQOPMAIHH ¥ COXPAHEHHHU TalHEbI;

- HaIM4Yde HEOOXOIMMBIX YCJIOBHMH B IOMEIIEHHH JUIs paGoThl ¢ KOH(HUICHIHATILHBIMH
JIOKyMEHTaMH U 0a3aMH JIaHHBIX;

- ONpe/iesieHHe M PErJIaMEeHTallusl COCTaBa pabOTHHKOB, HMEIONIMX IPaBO JOCTyNa (BX07a) B
IIOMEINEHHE, B KOTOPOM HAXOIHUTCS BBIYUCITMTEIbHAS TEXHUKA;

- OpraHu3anys IopsiKa yHHUTOXEeHHs HHPOPMAIIUH;

- CBOEBPEMEHHOC BBISBIICHHE HapyIeHHs TpeOOBaHMIl pa3peIINTEeTLHON CHCTEMBI JOCTYIA
paboTHUKAMH TI0/Ipa3/Ie/ICHHUS;

- BOCHHTATeNIbHAS M pa3bsICHUTENbHAs paboTa ¢ COTPYAHHKAMH MOApA3JeIeHHs 0
OPEIYNpeXICHHIO yTpaThl IEHHBIX CBEACHHH 1pu pabore ¢ KOH(HIEHIHATLHBIMH
JIOKYMEHTaMH;

- HE JIONyCKaeTCsl BbIJa4a JIMYHBIX JI€] COTPYJHHKOB Ha paboume MecTa pPyKOBOIHUTEJEH.
Jlnduble nena MOTYT BBIIABAaThCA Ha pabodyde MecTa TOJIBKO TeHEPATbHOMY JHPEKTOpY,
pabOTHHKaM OT/Ie/Ia IEPCOHalIa M B HCKIIFOYUTEIBHBIX CIydasX, M0 MUChbMEHHOMY Pa3pelleHHIO
TE€HEPAIbHOTO JHUPEKTOpa, - PYKOBOJMTENIO CTPYKTYPHOTO IOJpa3ZeNeHHs. (HalpuMep, MpH
IIOJIrOTOBKE MaTEPHAJIOB Ul aTTECTAlUH pabOTHHKA).

5.5.3. 3amuTa nepcoHaTbHBIX JAHHBIX COTPY/IHHMKA HA 3JIEKTPOHHBIX HOCHTEJISX.

Bee mankm, cozepkamue IepcOHAIbHBIE IaHHBIE COTPYIHHMKA, MOKHBI OBITH 3allHINEHbI
napojieM, KOTOPhIH COOOIIAETCs PYKOBOJHUTEIIO CIYXOBI YIpPABJIEHHS IEPCOHATOM |
PYKOBOAMTEIIO CITyKOBI HH)OPMAIIHOHHBIX TEXHOJIOTUIT

5.6. «BHemHss 3amuTa.

5.6.1. Jlna s3amuTel KOH(HICHIMATHHON HHPOPMAUMH CO3/AIOTCS  IIeJeHANPABICHHBIE
HeOJIarONpHATHBIE YCJIOBHS M TPYAHOIPEOIOIMMBIE HPENSTCTBHS IS JIMIA, IBITAIOIErOCs
COBEpIIUTH HECAHKIIMOHMPOBAHHBIH J0CTYI M OBJaJIeHHe HHpopmanuei. [[ensio u pesyabpraTom
HECaHKIIMOHUPOBAHHOIO JIOCTyNa K HH(OPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO

OBJIQICHUE [EHHBIMA CBCJCHUSIMH M HX HCIIOJb30BAaHHWE, HO U HX BUJIOU3MCHCHHE,



YHUUYTO)KEHHE, BHECEHHE BHUpYyca, IOAMEHa, GaabCuUKAIMS COAEPKAHUS PEKBU3UTOB
JIOKyMEHTa | JIp.
5.6.2. Ilox mOCTOPOHHUM JIMIIOM TOHHMAETCs JIF00O0e JIUIO, He MMEIOIIEe HEeIOCPEICTBEHHOTO
OTHOIIEHMs K NEATEIBbHOCTH KOMIIAHMH, IOCETUTETH, PAabOTHUKU IPYIMX OpraHU3al[MHOHHBIX
ctpykryp. IlocTroponnue ua He JOJDKHBI 3HATH pacnpe/eneHne GyHKIUM, pabodre poIecchl,
TEXHOJIOTHIO COCTaBJICHHs, O(OpMIICHHS, BEJICHUS U XpaHEHHs IOKYMEHTOB, 1€l U paboumx
MaTepHaJIOB B OT/EIIE IepcoHaa.
5.6.3. Jnsa obecrieueHns: BHEIIHEH 3alIUTHI IEPCOHAIBHBIX JaHHBIX COTPYAHHUKOB HEOOXOIMMO
cobmoaare ps Mep:
- IOPAZIOK MPHEMa, yueTa U KOHTPOJIS AeSATeIbHOCTH TIOCETHTEIEH;
- IPOITYCKHOW PEKUM OpraHU3aluu;
- y4eT U MOPSJIOK BbIIa4YH YIOCTOBEPEHHIA;
- TEXHUYECKHUE CPE/ICTBA OXPAHbI, CUTHAJIU3AINH;
- IOPSAZI0K OXPAaHbl TEPPUTOPHH, 3aHHUMH, IOMEIIEHHH, TPAHCIOPTHBIX CPEJICTB;
- TpeboBaHMs K 3alIuTe HHYOPMAIMK IPU HHTEPBBIOMPOBAHUH U COOECEIOBAHMSIX.
5.7. Bee nuuna, cBsi3aHHBIE C NOJTy4YeHHEM, 0OpabOTKOW M 3alIMTOM IEPCOHAIBHBIX JIaHHBIX,
00s13aHBI TOANIHCATh 0053aTEIBCTBO O HEPA3IJIAIICHHHN ITEPCOHAIBHBIX JIAHHBIX pa00OTHUKOB.
5.8. 1o BO3MOKHOCTH I€pCOHAbHBIE JaHHbIE 00€3TMYHBAIOTCS.
5.9. Kpome Mep 3ammThl NEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboTtogareny, paGOTHHKM M HX IpPEJICTABUTENH MOTYT BbIPaOaThIBATh COBMECTHBIE MEpEHI
3alIUTHI IEPCOHATBHBIX JaHHBIX pAaOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH Pa0OTHHKA
6.1. 3akperuieHre npaB pabOTHHKA, PErIIAMEHTUPYIOUIMX 3AIUTY €ro MEPCOHAIBHBIX IaHHBIX,
obecnieynBaeT COXPAHHOCTH MOJTHOM ¥ TOYHOM HHPOPMALIUH O HEM.
6.2. PaGoTHMKM M HX NpEJICTABUTENH JODKHBI OBITh O3HAKOMIIEHBI IOJ PACIUCKy C
JOKYMEHTaMM OpraHM3alliM, YCTaHABIMBAIOIIUMHE MOPSI0K 00pabOTKH IMEPCOHANBHBIX JaHHBIX
paOOTHHKOB, a Takke 00 MX IpaBax M 00sI3aHHOCTSAX B OTOM 00JIACTH.
6.3. B nemsx 3ammThl NepCOHAIBHBIX TaHHBIX, XPAHSIIUXCS Y paboToaaTess, pabOTHUK MMEeT
IpaBo:
- TpeOOBaTh UCKJIIOYEHHS WM UCIPABICHUS HEBEPHBIX MIIN HETOJHBIX [IEPCOHABHBIX JaHHBIX.
- Ha CBOOO/HBIA O€CIUIAaTHBIA JOCTYN K CBOMM IIEPCOHATBHBIM JAHHBIM, BKJIIOYAs MPABO Ha
II0JTyYeHHe KONui 000 3armucH, coaepiKaiieit mepcoHaibHbIe JaHHbIE;
- HEPCOHAIbHBIE JJaHHBIE OIIEHOYHOIO XapakTepa IOIOJHHUTH 3asABICHHEM, BBIPAXKAIOIIUM €T
COOCTBEHHYIO TOUKY 3PEHHS;

- OIIPEACIISATE CBOUX npez[craBnTeneﬁ JUIA 3allTATBI CBOUX IEPCOHAJIBHBIX JJAHHBIX,



t= Ha COXpaHEHHUE U 3allMTY CBOEH JIUYHON U CEMEWHON TalHBI.
6.4. PaboTHuk 00s13aH:
- mepenaBaTh  pabOTOJATEN}0 HIM  €r0  NPEJCTABUTENI0  KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IE€PCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTAQHOBJIEH TpyHI0oBBIM
KoZekcom PO.
- CBOEBPEMEHHO co00ImaTh paboToaaTento 00 H3MEHEHHH CBOUX MIEPCOHAIBHBIX JIAHHBIX
6.5. PaGoTHuKM cTaBAT paboTojaTeNss B HM3BECTHOCTH 00 H3MEHEHHMH (DaMHIIMM, HMEHH,
OTYECTBA, JaThbl POXKICHHS, YTO IOJIYyYaeT OTPaKEHHE B TPYJIOBOM KHH)KKE Ha OCHOBAHHUHU
IPEJICTaBICHHBIX JOKYMeHTOB. [Ipn HeoOXoaMMOCTH H3MEHSIOTCS JaHHBIE 00 00pa3oBaHMH,
npodeccun, CrenuaIbHOCTH, IPUCBOSHHH HOBOTO paspsijia  Ip.
6.6. B mensx 3ammThl YacTHOW JXM3HH, JIMYHOM M CeMEHHOM TaiHbl pabOTHHUKH HE JOJKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKy NMEepCOHATBHBIX JAHHBIX TOJBKO C MX COIJIACHS,
IIOCKOJIBKY 3TO MOXKET IIOBJI€Yb IPHYHHEHUE MOPAIILHOTO, MaTEPHAILHOTO BPE/Ia.

7. OTBEeTCTBEHHOCTD 32 pa3rJiameHne KOHGpHIeHIHATLHON HHPOPMAIHH, CBA3AHHOI ¢

NePCOHATbHBIMH JAHHBIMH

7.1. IlepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 [IJABHBIX TpeOOBaHMH K OpraHM3alMu
(GyHKITMOHMPOBAHMS CHCTEMBI 3ALIUTHI IEPCOHAILHOW MH(OpPMAIMH U 00A3aTEILHOE YCIOBHE
obecnieueHus 3G HEKTUBHOCTH ITOM CHCTEMBI.
7.2. Opuauueckue u (Qu3MYecKWe JHIA, B COOTBETCTBHM CO CBOMMH IIOJHOMOYHSIMH
BIaJeomye HMHpOpManmed o TrpakJaHax, MOJyYarolie © HCIOJB3YIONHE €€, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOATEILCTBOM Poccwuiickoit Menepanuu 3a HapymeHue
peXMMa 3aIuThl, 00paboTKH U MOPSIIKA UCIIOIB30BAHUS 3TOM HH()OPMAIHH.
7.3. PykoBomutens, pa3pemarommii JOCTYI COTPYIHUKA K KOH(UIAECHIHATLHOMY JOKYMEHTY,
HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTH 32 JIAaHHOE Pa3pelIeHHe.
7.4. Kaxapli COTPYyJHHK OpraHM3allM{, MOJYYArOmMil s paboThl KOH(HIEHIHATLHBIHA
JOKYMEHT, HECET €IWHOJIMYHYIO OTBETCTBEHHOCTh 3@ COXPAHHOCTH HOCHTEIS W
KOHHICHIHATBHOCTh HH)OPMAIIHH.
7.5. Jluna, BUHOBHBIE B HApPyIIEHHH HOPM, PETYIHPYIOIIUX MOTydYeHHe, 00pabOTKy M 3alIuTy
[EPCOHAIBHBIX  JaHHBIX  pabOTHHKA, HECYT JHUCHUIUIMHAPHYIO, aIMHHHUCTPATHBHYIO,
IPaKIaHCKO-IIPABOBYIO HMJIM YIOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (he/iepalbHbLIMUA
3aKOHaMH.
7.5.1. 3a HeWcHOJIHEHHE WJIM HEHA/UIeXKallee MCIOJIHEHHEe pPaOOTHHKOM II0 €ro BHHE
BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH IO COOMIOCHHIO YCTAHOBJIIEHHOTO MOpSIKa paboThI CO
CBEJICHMAMHM  KOHQHMICHIMAIBHOIO  XapakTepa  paboTojgareis  BIpaBe  IPUMEHSTH

npeaycmorpernslie TpynoBemv Kosekcom quCHUILTMHAPHBIE B3HICKAHUSL.



7.5.2. JIOJBKHOCTHBIE JIMIA, B 00S3aHHOCTh KOTOPBIX BXOJMT BEJICHUE NMEPCOHATBHBIX JaHHBIX
COTpy/IHHKA, 00s3aHBI 00ECIIeYUTh Ka)/IOMy BO3MOXKHOCTH O3HAaKOMJICHHs C JOKYMEHTAMH H
MaTepraaMi, HEIOCPEJCTBEHHO 3aTpPardBalOIMMH €ro IIpaBa U CBOOOJBI, €CIM HHOE He
IpeIyCMOTPEHO 3akoHOM. HempaBoMepHBI OTKa3 B IPEJOCTABIEHHM COOpPaHHBIX B
YCTQHOBIIEHHOM TIOpPSJKE JIOKYMEHTOB, IMOO HECBOEBPEMEHHOE IPEJI0CTABIEHUE TaKHX
JOKYMEHTOB WIM WHOW HWHGOPMAUMK B CIy4asX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
IIPEJIOCTaBJICHHE HETOJIHOW WIIM 3aBeIOMO JIOKHOM HMHGOpMalMM — BI€YeT HAJIOXKEHHe Ha
JOJDKHOCTHBIX JIMII aJMHHHCTpAaTHBHOro mrpada B pasmepe, ompexaensieMom Koaekcom 00
aJIMAHUCTPATUBHBIX [IPABOHAPYIICHHUAX.

7.5.3. B coorBercTBHH ¢ ['paxaanckum KojgekcoMm nuna, He3aKOHHBIMUA METOaMH MOy YHBIITHE
UHGOpPMAIIMIO, COCTABISIIOIIYIO CIyXKeOHYI0 TaiiHy, O0Osi3aHBl BO3MECTUTH IPHYNHEHHBIE
yOBITKH, IpHYeM TakKasi k€ 00s13aHHOCTH BO3JIaracTcsi U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HAapyUICHHE HENPUKOCHOBEHHOCTH YacTHOHN JKWU3HH ( B
TOM 4YHCJIe HE3aKOHHOE COOMpaHME WM pacHpOCTpaHEHHE CBEJCHUN O YaCTHOW KM3HM JIMIIA,
COCTaBJISIIOIIETO €ro JUYHYI0 HJIM CEMEHHyIO TaiiHy, 0e3 ero coriacus), HEpaBOMEPHBIN
JOCTYIl K OXpaHSIEeMOH 3aKOHOM KOMIIBIOTEpHOW WH(OpMAIMK, HENpaBOMEPHBI OTKa3 B
IIpeIOCTaBJIeHHH COOpPaHHBIX B YCTAHOBJIEHHOM IOPSIAKE JOKYMEHTOB M CBEJECHHH (eciau 3TH
JeSTHHUSI IPHYUHIIIA BpeJl IpaBaM M 3aKOHHBIM HHTEpecaM IpaKJaH), COBEPIICHHBIC JIUIIOM C
UCIIOJIB30BAHUEM CBOETO CIIy)KeOHOr0 IMOJIOXKEHHSI Haka3zbIBaeTcs mTpadom, OO0 JHIIeHHEM
IpaBa 3aHMMAaTh OINpEJ/IEJICHHBIE JOJDKHOCTH WM 3aHUMAThCS OIPEIeIEHHON J1eSTeTbHOCTBIO,
mbo apectoMm B cooTBeTcTBUHU ¢ YK POD.

7.6. HenpaBOMEpHOCTH JESTEIHHOCTH OPraHOB I'OCYAApCTBEHHON BIACTH M OpPTaHU3AIMM 110
cOOpy M HCIIOIB30BAHMIO IEPCOHAIBHBIX JAHHBIX MOXXET OBITH YCTAHOBIIEHA B CYIAeOHOM

HOPSIIKE.
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